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1. HEJIN U 3AJAYN OCBOEHUA JUCIIUITJIMHBI

Ilen ocBoeHusi AUCHUILVIMHBI: BbIpaOOTKAa CIIOCOOHOCTEH pemaTh
TEXHOJIOIMYECKHE 3a/1aui M0 (POPMUPOBAHUIO U COXPAaHEHUIO (POHIOB OMOIMOTEK
Pa3IUMYHBIX TUIIOB.

3agauyu AMCUMIIMHBI:

— OcBOeHUE TEPMHHOJOTMM U OCHOBHBIX TEOPETUYECKHUX IOJIO0KEHHUM
dboHOBEACHNSI, OPHUEHTAllMsl B COBPEMEHHBIX (DOHAOBEIUECKHX IMpolieMax u
KOHIETIHSIX.

— IlpencraBienue nepcreKTUB pa3BUTUS OMOMMOTEYHBIX (PoHIOB B XXI
BEKE.

— OBnanenue TexHonoruen popmupoBaHusi GOHAOB OUOIMOTEK C y4ETOM
pa3paboOTKu ¥ BHEIPEHUS] MHHOBALIMOHHBIX TEXHOJIOTHIA.

—  ®opMmupoBaHME  TOTOBHOCTM K  IPHUHIATHIO  KOMIIETEHTHBIX
yIpaBieHYeCKuX perieHui B chepe hbopMupoBaHus U COXpaHEHUsT OMOINOTEUHBIX
(OHIOB C UCHOJIB30BAHUEM COOTBETCTBYIOIIMX IIPABOBBIX U HOPMAaTUBHBIX
JIOKYMEHTOB.

2. MecTto qucuuniaunsbl B cTpykrype OIIOII BO

JNucnumimaa «buOauoTedHbii (HOHI» OTHOCUTCS K 00s3aTENbHON YacTu
osoka, ydebnoro rmmiana OIIOII 51.03.06 mo HampaBiIEHUIO IOJATOTOBKU
«bubnuoreyHo-uHpOpMaIMOHHAS ACSITENbHOCTDY, KBaIM(UKausa — Oakanasp.

JNucnumnaa uzydaercs B V u VI cemectpe 3a0uHoit hopMbl 00ydeHHs.

Hucuunnuna  «bubnmoreunsiit  ¢GoHI»  CTpOUTCI  Ha  OCHOBE
IPEEMCTBEHHOCTH 00pa30BaHUs, € YYETOM CHUCTEMBl 3HAHUM, MOIYYEHHBIX
OakanaBpamMu npu U3YYEHUH KypCOB «JloKyMeHTOBEICHHEY,
«bubmmorekoBenenue», «ACIIN». N3yudaercd napaienbHO € AUCHUIUITMHON
«UHpopmanonHO-aHATUTHYECKHE TPOAYKTHI U ycrnyru». Kypce «bubnuoreunsiit
doHn» TpeaBapsieT U3YYEHHE CIEAYIOIUX AUCHUIUIMH: <« MupoBsie
uH(GOPMAIIMOHHBIE pecypCchl», «CIpaBOYHO-MIOMCKOBBIA amnmapaT OUOIHOTEKU,
«bubnuoreyHo-uHpopmManmoHHOE 00CIyKUBaHUe», «OpraHu3anus U TEXHOIOTUS
nesarenbHocTH ABUCy, n «bubauorpadudeckas 1esTeIbHOCT OMOIHMOTEKN .

OCHOBHBIE TOJIO)KEHMSI JAUCHMIUIMHBI JOJKHBI OBbITh B JajibHEHIIEM
UCIIOJIb30BaHbl TPU MPOXOXKIACHUM Y4YeOHON (O3HAKOMUTEIbHOM) MPAKTUKH,
MIPOU3BOJICTBEHHOM HAy4YHO-HCCIIEIOBATEIBCKON IMPAKTUKH, MPOU3BOJACTBEHHOU
(MpenauIUIOMHOM) TPAKTUKHU, a TaKXKe MPOIEAYp TOCYyIapCTBEHHOW HTOTOBOM
aTTECTALUH.

3. KOMIIETEHIIMX1 OBYYAIOLIEI'OCsA, ®OPMHUPYEMBIE B
PE3YJBbBTATE OCBOEHMUSA JUCHUIIJINHBI

CDopMpreMLIe KOMIICTCHIIWH B PC3YyJIbTATC OCBOCHUA JUCIHUIIJINHBI:



OIIK-1 | Cnocoben OIIK-1.1 - | 3HaTh: NPUHIOUNMATIBHBIE YEPTHl  OTHENBHBIX
MPUMEHSTh Criocoben SIBIICHUN KYJbTYPHI; BUACTH HMX OTIUYUTEILHBIC
MOJTy4YeHHBIE MIPUMEHSTh O0COOCHHOCTH B CPAaBHEHHUH C IPYTHUMH KyJIbTYPHO-
3HaHUA B O0JIACTH | MOJTy9EeHHBIC WCTOPHUYECKMMH  JIOXaMH,  paclo3HaBaTh U
KYJIbTYPOBEJICHUSI | 3HAHUS B OOJACTH | COOTHOCHUTH OTH SIBJICHHSI XapakTepPHBIM ISt
u KyJIbTYpPOBEICHUS | COOTBETCTBYIOIIETO neproa KYJIbTYPHBIM
COLUMOKYJIBTYPHOT | U KOHTEKCTOM B uctopuu XX - XXI BexoB
0 COLMOKYJIETYPHOT
IPOCKTHPOBAHHMSL | O MPOCKTUPOBAHHs | Y METB:  OPHEHTHPOBaThCA B COBPEMEHHBIX
B B GHOIMOTEYHO- | METONOJIOTHYECKMX  MNOAXOAAaX  M3y4eHHs U
npodeccuonans | MHGOPMALMOHHO} | WHTEPIPETALHH SBICHHI COBPEMCHHOH KyIbTypBI
O IeSITENFHOCTH | JESTENPHOCTH U
1 CONHANLHOR COMAATBHOI Brnagets: BO3MOKHOCTH COLMOKYIILTYPHOTO
— npaxTHKe MPOSKTUPOBAHUS B npodeccuoHaIbHON

JESATSILHOCTH M COIMAIbHON TPaKTHKE

OIIK-2 | Cmocoben OIIK-2.1 — | BHaTh: 9ITambl M OCOOCHHOCTH JIUTEPATYPHOIO
WCTIOJIE30BATh IIpumensier mporiecca; HMMeTh YeTKHE TMPEACTaBICHHS O
3HAHHWE MUPOBOU 3HAHUE€ MHUPOBOM | XYyJOXKECTBEHHBIX  HANpPaBJICHUAX; BaKHEHIINE
JUTEPATYPHI IS JUTEPATypsl  IUIL | OCOOCHHOCTH XYHOXKECTBEHHOTO MHpPa OTHENBHBIX
peanuzanuu npodecCHOHANBHBI | aBTOPOB,  COAEP)KAaHHE M XYJOXXCCTBEHHBIC
npodeccuoHanbl | X 3a1a4 | 0cOOCHHOCTH MPOU3BEICHHUN
BIX 3a/ad4, OUOINOTEUHO-
dopMupoBaHHs MHQOPMALMOHHON | YMETh: aHANM3UPOBATh IPOU3BEIACHHMS Pa3HBIX
KyJIbTYPHOI JeATeTPHOCTH JKaHPOB M Pa3HBIX aBTOPOB B €IUHCTBE (OPMBI U
MIEHTHIHOCTH coJep KaHusl, c MO3UIIH HUCTOPU3MA,
JIMYHOCTH H XapaKTEePU30BaTh XYIO0XKECTBCHHBIN MUp MHCATEIS,
MEKKYIIBTYPHOTO cBoeoOpasue ero MHUPOBO33PEHHS,
B3aMMOIEHCTBHS MIPUHAJIEKHOCTD K JTUTEPATyPHOMY

HaTNpaBJICHUIO/TCUYCHHUIO; TIOIH30BAThCS HAYYHOH U
CIIPABOYHOM JIUTEPATYPOIl

Bimagers: npuémMamMum  MCTOPUKO-IUTEPATYPHOIO
aHaJIM3a XyJ0XXECTBEHHOTO TEKCTa

OIIK-5 | Cnocoben OIIK-5.1 — | 3HaTh: cTpaTerMyecKkue IMOBECTKH TIOCYAapcTBa B
opuentupoBatscs | [Ipumenser B | cdepe KyJIbTyphl U IUPPOBU3AIIUU
B IIpoOIeMaTHKe COIIMOKYTETYPHOM
COBPEMEHHOI IPOEKTHPOBAHHH YMerTs: aHaJIM3HPOBAThH COOTBETCTBHE
TOCYIapCTBCHHONW | CTpaTETHUCCKHE npoQeCcCHOHAIBHBIX IIPaKTHUK 3ajadam
HONHTHKH OPHEHTHPBI COBpPEMEHHOH rocyJapCTBEHHON TOJTUTHKH
Poccuiickoit rocyapcrBeHHoii | Poccuiickoit dezepauun B chepe KyIbTypsr;
denepanuu B TIOJTUTHKHU

L MPOEKTUPOBaTh TNPOGECCHOHANBLHBIC IMPAKTHKU B
cpepe kynsTyphl | Poccuiickoi COOTBETCTBHE c 3aJauyamMu COBpPEMEHHON
Denepanun B roCcy/1apCTBEHHOMN TOJIUTUKH Poccuiickoit

chepe KynbTypsl

®enepannu B cepe KyIbTypsl

Brnaners: moHMMaHuWEM aKTyaJdbHBIX SIBICHUM U
MPOIECCOB COBpPEMEHHOM rocyIapCTBEHHOM
KyJbTYPHOI TONUTHKH;

CIOCOOHOCTBIO ~ aHAJIM3UPOBATh  MPOOJIEMBI |
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TUHAMHKY B OOJIACTH COXpaHEHUS KYJIbTYPHOTO
HacJIeUs

[IK-5

l'otoB k paGoTam
o
(hopMHpOBaHUIO,
OpraHu3aIHIo U
COXpaHCHUIO
OUOJIMOTETHOTO
dhonga

K 5.1 -
IIpumensier
HAYYHBIC METOJIBI
cbopa u
00paboTku
uHGOpMAIUH B
W3YYEeHUHU
JIOKyMEHTA, B TOM
YHUCIIe, KHUTH B
HeIsX paboTHI C
OMOTMOTEYHBIM
dhonIOM
[bopmupoBanwms,
ydeta, 00paboTKH,
OpTraHH3aIlyH,
COXPaHHOCTH],
U3M1aTeIbCKOMN
JIESTEIIbHOCTH

3HaTh: OCHOBHBIE HMHCTPYMEHTHI OOIIEH Teopuu
JOKyMEHTa (IOKYMEHTOJIOTHH); TEOPETUUYECKHUE
OCHOBBI KHHUTOBEJICHUS; OCHOBBI TEOpUn
U3aTENbCKOM eI TeNbHOCTH;

SJIEMEHTBI ~ KHUTH, OCOOCHHOCTH  JIOKYMCHTOB
pa3HBIX THIIOB M BHIOB M CHENUPHUKY HUX Y4UeTa,
00pabOTKHU U YCIIOBUI XpaHEHUS;

TCOPCTUYCCKUEC OCHOBBI UICTOPUU KHUTH,

TUIIBI U BUABI PCAKUX U LCHHBIX KHUT / KHHKHBIX
IIaMATHHUKOB,

MCTOJAbl H3YUYCHHUA U I/IZ[CHTI/I(l)I/IKaLII/II/I PCAKUX U
IOCHHBIX KHUTI' / KHIDKHBIX IIaMATHHUKOB,

HUCTOPUS ~ OTEUECTBEHHOTO W 33apyOe)KHOTO
OoubMoUIbCTBA, reHeanorus KHMKHBIX
KOJLIEKIUH, OCHOBEI BCIIOMOTATEIbLHBIX
HCTOPUYCCKHUX TUCIUTLINH;

OCHOBEI IIEHO0Opa3oBaHU Ha KHIDKHYIO
MPOYKIIHIO, OCHOBHEIC KaHaJIbI
KHUTOPACIIPOCTPaHCHHUS, CUCTEMY
JOKYMEHTOCHA0KEHHUs ONOINOTEK;

OTpaclieBYIo, BHJIOBYIO, TUTIOJIOTUIECKYIO,
JKAQHPOBYIO CTPYKTYPYy KHHIOM3JATEIbCKOIO U

KHUTOTOPTOBOI'0O IOKYMCHTHOI'O ITOTOKA,

OKCIUTyaTallMOHHBIC ~ CBOMCTBA  MaTepHAIbHOM
OCHOBBI JOKYMEHTOB OHOJHOTEYHOrO (hoHIa

YMeTh: ompenenaTe THII M BHJ KOHKPETHOTO
JIOKYMEHTAa;
ONpeneNsAiTh ~ OCOOCHHOCTH  JOKYMEHTOB  TIO
KPUTEPHSM,

MPEICTaBISIIOIUM 3HAaUeHHe A5 (HOpMHUpPOBaHUS,
yueTa, 0OpabOTKM, OpraHu3alMd, COXPaHHOCTH
O6ubimoreunoro GpoHAa;

OIpeaACIATh 0COOEHHOCTH H3JaHUI Pa3INYHBbIX
THUIIOB 1 BUIOB;

MPOU3BOUTE OIICHKY W3JaHHUM, MOCTYMUBIINX B
(donx 6e3 yka3aHHs [EHBL;

BbISIBJIATD, I/I,Z[CHTI/I(I)I/II_II/IpOBaTI: U U3y4daTb LCHHBIC
U pCAKHUC KHUTHU / KHIDKHBIC TMaMSTHHKUA B (1)0H,I[e
6I/I6J'II/IOT6KI/I; BbISABJIATH, CHCTCMATU3UPOBATH U
OIIMCBIBATH BJIaACIBYCCKUC KHUKHBIC 3HaKn
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(3kcrOpuUCHI)

Bnaners: mnpaBOBBIMH HOpPMaMHu  OHONIHOTEHHOM
paboTbl ¢ JOKYMEHTaMH KOHKPETHBIX THIIOB H
BHJIOB;

OTBCTCTBCHHBIM OTHOLICHHEM K KHHKHBIM
naMsATHHUKaM, pCAKUM KHUTaM

IIK 5.2 -
Kommnektyer
OMOIHOTEUHBIH
(hoH IEYaTHBIMU
1 9JICKTPOHHBIMHU
JIOKyMEHTaMH,
CETEBBIMU
pecypcamu

3HaTh: TECOPETHUECKUE OCHOBBI OMOIIMOTEYHOTO
(dhoHIOBEICHUS;

HOPMaTHBHBIE IIPABOBBIC AKTHI IO OMOINOTEYHO-
WHPOPMALMOHHON, KHUTOU3/1aTENILCKON 1
KHUTOTOPTOBOM I€ATEIBHOCTH, PHIHKY
JJIEKTPOHHBIX MPOAYKTOB U yCIYT,
WHPOPMALMOHHON 0€30MaCHOCTH U 3aIlUTe
MHTEIUIEKTYaIbHON COOCTBEHHOCTH;

HOPMATHUBHBIC TPABOBBLIC AKTHI 10 OpraHu3aliui 1
TCXHOJIOTHUAM KOMIIJICKTOBAaHHA (1)0H,I[a;

TEXHOJIOTHYECKHE MPOLECCHI 10 TEKYIEMY H
PETPOCHIEKTHBHOMY KOMILIEKTOBAHHIO
O6ubimoreunoro GpoHAa;

OCHOBHEIE CITIOCOOBI TOCYAapCTBCHHBIX 3aKYIIOK B
OeaX TCKYHICTO KOMIIJICKTOBAHU A

YMeTh: aHaIM3UPOBATh MPENTIOKEHNS U LIEHOBYIO
MOJINTUKY KHUTOM3/1aTENbCKOI0 U KHUTOTOPTrOBOIO
PBIHKOB, PBIHKA AJIEKTPOHHBIX POJYKTOB,
CEPBHCOB U YCIIYT;

pa3pa6aTbIBaTb HpO(l)I/IJ'H: KOMILJICKTOBaHHA
OMOIHOTEKH U OICPaTUBHOI'O TCMATHUKO-
THUIIOJOTHYCCKOI'O IIJIaHa KOMIIJICKTOBAaHUA,;

MPOBOAUTH PAOOTHI IO TEKYIIEMY
KOMIUIEKTOBaHUIO OUOmoTeyHoro (hoHa
MEeYaTHBIMHM JOKYMCHTAMH: BBISBJIICHUE, OIICHKA,
0TOOp, 3aKa3, BEIOOP Croco0a KOMILICKTOBAHHS U
3aKYIKH, IIPUEM JOKYMEHTOB B (DOHI;

MIPOBOAMTH 10 KOMIUIEKTOBaHHIO (OHIA
DJIEKTPOHHBIMHU JTOKYMEHTAaMU: Ha CHhEMHBIX
HOCHUTEIISIX, MHCTAJLTUPOBAHHBIMH,
JIATIEH3UOHHBIMH PECYPCaMHU JIOKAJIHHOTO U
YIAJIEHHOTO JOCTYIA;

paboTaTh ¢ OTKPHITBIMH PECYpCaMi yAaJI€HHOTO
JOCTYTIA C IIETBI0 PACIIMPEHHS BO3MOXKHOCTEH
O6ubimoreunoro GpoHAa;

0 OpPMIISITh IAKET 3aKyIOYHON 1 (PUHAHCOBO-
SKOHOMHUYECKON TOKYMEHTAIIUH 110




nproOpeTaeMbIM B OMOIMOTEUHBIN (POH U3AAHUSIM
U CETEBBIM pecypcam

BrnameTh: HAaBBIKOM OCYIIECTBICHUS
TEXHOJIOTHUECKHUX TPOIECCOB MO TEKYIIEMY U
PETPOCTICKTHBHOMY KOMILIEKTOBAHHIO
OoubroTeuHOro HoHaa;

TEXHOJIOTHSIMU pabOTHI ¢ aBTOMATH3UPOBAHHOM
OO IMOTEUHO-UH(POPMAIHOHHONW CUCTEMOM
OMOIMOTEeKH, Ipyrue U(PPOBbIC TEXHOJIOTHH U
TEXHUYECKUE CPE/ICTBA B MPOIIECCax
KOMILIEKTOBaHUS ONOIMOTEYHOr0 (OH 1A,

MPE/ICTABICHUSIMHU 00 HCTOUHHKAX
KOMIUIEKTOBaHUs OnOInoTeuHoro hoHa
MCYATHBIMH U JICKTPOHHBIMHU IOKYMEHTaAMH,
CETEBBIMHU PECYPCaMH JIOKATHHOTO U YAAJICHHOTO
JOCTyIa

MK 5.3 -
OcymecTBiseT
yueT u 00paboTKy
OMOIMOTEYHOTO
dhonma

3HaTh: TEOPETUICCKHUE OCHOBEI M IIOHATUHHBII
anmapat OMOIMOTEYHOTO (POHIOBEICHHS

HOPMATHUBHBIC IOKYMEHTHI 110 yUETY
O0ubIroTeUYHOro GOHAA, IOPSIOK yUeTa MeYaTHBIX
M JICKTPOHHBIX JJOKYMEHTOB Ha (PU3UUCCKUX
HOCHTEJISIX, HHCTAJUTHPOBAHHBIX, CETEBBIX PECYPCOB
JIOKJIBHOTO U YIAJICHHOTO JOCTYIa

MPaBUIa U MOCIIEI0BATEIIEHOCTh TEXHUIECKOM
00pabOTKH TOKYMEHTOB (TI€YaTHBIX, SJIEKTPOHHBIX
Ha (U3MYECKUX HOCUTENSX), TOCTYMUBIINX B
OoubnmoreuHslit HoHT;

MeToAbl Oubaunorpaduyeckoit 00padoTKu
MIEYATHBIX / 3JEKTPOHHBIX JOKYMEHTOB,
MOCTYMUBIIUX B OMOIMOTEUHBIN (OHA

YMeThb: 0CyHIeCTBIATh TEXHUIECKYIO 1
oubimorpaduueckyro 00padOTKy NOCTYIHBIIUX
JOKYMEHTOB B COOTBETCTBUH C PUHITHIMU
CTaHJIapTaMH;

BECTHU CTATUCTUUYECKUHN YUET COCTaBa U UTOTOB
JBWOKCHUS OMOIHOTeYHOTO (DOHAA,
JOKYMEHTAIIMOHHOE 00CeCIIeUeHHE MTPOIIECCOB yueTa
OoubIMoTeuHOro (hoHaa

Bragets: TEXHOIOTUAMU y4eTa MeYaTHBIX
JIOKyMEHTOB, ITOCTYITUBIINX B OMOINOTEUHBIIHI
(OHJI, DIIEKTPOHHBIX IOKYMEHTOB Ha (PH3MUYECKHX
HOCHTEIISIX, HHCTAJUIMPOBAHHBIX, CETEBBIX PECYPCOB
JIOKaJbHOTO U YJAJICHHOTO JOCTYIIA;

TEXHOJIOTHH PabOTHI C aBTOMATU3UPOBAHHOM




O6ubMoTeuHO-NH(POPMAIIIOHHON CUCTEMO
OuOIMOTEeKH, IpyrHe U(PPOBbIC TEXHOJIOTUH U
TEXHUYECKHE CPEJICTBA BO BCEX MPOIIeccax y4era u
00paboTKu OMOIHOTEYHOrO (hoHIA

1K 5.4 -
Opranmsyer,
obecrieuynBacT
COXPaHHOCTb U
0e30IMacHOCTh
OHOIHOTEUHOTO
tdhonma

3HaTh: TEOPETHUECKUE OCHOBEI OMOIMOTEYHOTO
(dhongOBEICHNS,

HAaY4HBIC U TCXHOJIOTHUYCCKNEC OCHOBLI KOHCCPBAIIUU
OTOKYMCHTOB, BUIbI U HAIIPABJICHUA KOHCEpBALlUU
OTOKYMCHTOB;

HOPMAaTHBHBIE MPABOBBIC AKTHI O OUOIHOTEYHO-
HHGOPMAIUOHHOM ICATEILHOCTH, OPraHU3aI[|MH U
COXpaHEHHUI0 OMOINOTEYHBIX (POHIOB,
KOMIUIEKCHOM CHCTEMBEI 0€30IIaCHOCTH OMOJIMOTEK;

CTaHIAPTHI U PErJIaMEHTHPYIONINE JOKYMEHTHI 10
KOHCEPBAIlUH U PECTaBpalliy OMOINOTCIHBIX
($hoH0oB;

TpeOOBaHUS K pa3MEIICHUIO JOKYMEHTOB Ha MECTax
XpaHEHHs, HOPMATUBBI Pa3MEILICHHUS; CIIOCOOBI U
(dhopMbI pasmeriieHus OnbnuoTeyHoro GoHma B
(hOHIOXpaHUITUIIIE U TTOAPA3ACICHUSIX OUOTMOTEKH
C OTKPBITHIM JIOCTYIIOM K (POHY; KJIACCHI M BHIBI
paccTaHoBKY OHONMHOTEUHOTO (POH/IA
(cemanTHYECKOI, OPMATBHOI);

METOABI U TEXHOJIOTUHU OPTaHU3AIIH U IPOBEPKH
O6ubimoreunoro GpoHAa;

METOABI U TEXHOJIOTUH KOMILJIEKCHOTO
o0clie1oBaHtsl KHUTOXPaHWITHUIL M MTACTIOPTH3ANN
O6ubimoreunoro GoHAa;

VYMerTs: OCYIICCTBJIATH KOHTPOJIb COXPAHHOCTH
AOKYMCHTOB Ha BCEX 3TalaX UX UCIOJb30BaHUs

OCYIIECTBIISTh PACCTAHOBKY JOKYMEHTOB B
(OHIOXpaHWIMIIE COTJIACHO MPHHSATHIM HOpMaM U
MpaBUiIaM, pa3MeleHuEe TOKYMEHTOB B
(YHKLIMOHANBHBIX MOPa3AeCHUAX OUOIHOTEKH;

NPUMEHSATh TAKTUYECKHE U TEXHUYECKHE CPEICTBA
obecrniedeHus: GU3NIECKON 0€30MACHOCTH
O6ubimoreunoro ¢poHaa Npu
HECaHKIIMOHUPOBAHHBIX EUCTBUSIX M HELITATHBIX
CHUTYAIIHAX;

pa3pabaThiBaTh PErIAMEHTUPYIOIINAE JOKYMEHTHI
M0 OpTaHU3aIMY XPAHEHHS, 00CCIICUCHHSI
0€30MMacHOCTH M COXPAaHHOCTH OHOJIUOTEYHOIO
dhonga




Brnagerts: nmpencTaBieHus MU 00 OpraHU3aIiu
MOHHUTOPHHTA COXPAHHOCTH OMOIMOTEIHOTO
(hoHIa; BeAeHNN MapKUPOBKH U MACIOpPTa
COXpPaHHOCTH (POHJIA C YIETOM OT/IEITHHBIX
KaTeropuii TOKyMEHTOB;

MOHUMAaHUEM IIIAHOBO-OTYETHOH JOKYMEHTAIIMH T10
OpraHu3aIy XpaHEHMUsI, 00eCTIeYeHUS
COXPAaHHOCTH U 0€30IaCHOCTH OHOJUOTECYHOIO
donna;

MPEICTABICHUAMHU O OMOJIOIHUECKUX
MOBPEXKACHUAX IOKYMEHTOB, MEPax MX
MPEIyNPEXKICHUS U yCTPAHCHHUS;, TPEBEHTUBHBIX
METO/IaX, B TOM YHCJIe (PU3NUECKUX U XUMHUYCCKUX,
3amuUThl OHOIHOTeUHOTO (POH/IA

ITOHMMAaHHUEM TCXHOJOTIMYCCKHUX Tpe6OBaHI/Iﬁ K
00€eCcIIeUeHUIO COXpaHCHUIA (1)0H,Z[0BBIX JOKYMCHTOB
B IIponeccax UCIOJIb30BaAHUA

K 5.5 -
OcymecTBiseT
paboTsl ¢ poHgOM
PEAKHX U LEHHBIX
KHHT, KHIDKHBIX
HaMSATHUKOB

3HaTh: OCHOBBI (bOHZ[OBe,I[CHI/I}I, KHUTOBCACHU,
HUCTOPUU KHUTU;

HOPMAaTHBHBIE MPABOBBIC aKTHI 1O paboTe ¢
PEIKUMU M3MaHUSIMHU M KHIOKHBIMU MTAMSATHAKAMH,
3amuTe HHQOPMAIIUU U UHTEIIICKTYaTbHON
COOCTBEHHOCTH;

MpaBUiIa ¥ MPOLETYPHI 110 BBISIBICHUIO,
WACHTHU(QHUKALNY, OIMCAHUIO, PETUCTPALIHY,
YYETHO-JOKYMEHTAIbHOMY O(OPMIICHHIO U
IPUHATHIO [IOJ] TOCYJAPCTBEHHYIO OXPaHy
KHIDKHBIX ITaMSATHHUKOB;

METOJIUKY pa0OTy CO CIEIUALHBIMUA BUIAMH
PEAKUX U [ICHHBIX U3JaHUH / KHHYKHBIX
MaMATHUKOB: M300pa3UTEIbHBIMH,
KapTorpaduueCcKUMH, HOTHBIMH;

OCHOBBI 00€CTICUCHHSI COXPAaHHOCTH U
6e3onacHocTH (PoHIA PENKUX KHUT U PyKOIHCEH;

npaBwia npuéma, OpraHu3aluu XpaHeHus, yuéta u
WCTIONIF30BAHMS apXUBHBIX JOKYMEHTOB B
oubmoTekax

YMeTh: OCYIIECTBIATh TIEPBHUHYIO aTPHOYIIHIO,
Ooubrorpaduyeckoe ONMcaHne U aHHOTHPOBAHKE
PEIKUX M IIEHHBIX KHUT / KHUYKHBIX TAMSATHUKOB;

CO3/1aBaTh AJICKTPOHHYIO OHOIHOrpadUISCKYIO
3aITUCh HA KHIKHBIC MAMSTHUKH,

o0ecrieunBaTh COXpPAaHHOCTb PCAKUX U HCHHBIX KHUT




B IIPOLCCCC UX BbLAAYU IMMOJIB30BATCIISAIM,

OPTaHU30BbIBATH KYJIbTYPHO-IIPOCBETUTEIBCKYIO
paboTy, NOCBAIIEHHYIO KHIKHBIM TaMSTHUKAM
(My3eH KHUTH, BBICTABKH)

Bnaners: MeTonaMu epBUYHOTO BBISIBICHUS U
0TOOpa IIEHHBIX U PEAKUX KHUT, OCYIIECCTBICHUS
MIEPBUYHOM SKCIIEPTHOM OLIEHKH UX COLIMATBLHON U
HCTOPHUKO-KYIBTYPHOU IEHHOCTH;

MNpEaACTaBJICHUAMUA 00 BHCKTPOHHOﬁ KaTaJIoru3anmuu
PECAKUX U ICHHBIX KHUT,

IIOHHMMAaHHEM TCXHOJOI'MH BKIIIOUYCHHUA KHHKHBIX
IIaMsATHHUKOB B FOCY,I[apCTBCHHBIﬁ PEECTP KHUKHBIX
MNaMATHHUKOB, pCTUOHAJILHBIC 1 MYHUIIUTIAJIBHBIC
CBOJIbI KHMJKHBIX ITaMATHHUKOB

4. CTPYKTYPA U COAEP KAHUME JUCIHHUIIJIMHbI

4.1 Oo6vem oucyuniaunvl (Mo0oyns)

O6mas Tpy10EMKOCTh JUCHUIUIMHBI COCTaBIACT 6 3a4€THBIX eauHull — 216

AKaJCMHNYCCKHUX 49aCOB.

OO0BEM JUCHUIUIMHBI H  BUJBI

y4eOHOM paboThl ISl  CTYJAEHTOB

OakanaBpuaTa, OOydYarolmMXCs MO 3a04HOW ¢opMe 00yueHHsl, TIPUBEICHHI B

Tabuie

Buabl yueOHOI1 1eSITeJIbHOCTH Bcero 5 cemecTp 6 cemecTp
4acoB
O0beM KOHTAKTHOI padoThI 46 28 18
Jlekuun 10 6 4
CeMHMHapCKHUE 3aHATHS 6 2 4
HNKP 30 20 10
CamocrosiTeibHas padorTa 143 98 45
Kontpoib 27 3auér DK3aMeH
27 u.
KonTpoJib
O01mas Tpy10eMKOCTh 216 yacoB 126 yacoB | 90 yacos /2,5
JTUCHUILIMHBI /6 3.e. /3,5 3.e. 3.e.

4.2. Cmpykmypa oucyuniaunul 011 3a04HOU PopMmbl 00yUeHUA.




ConepxaHne NUCIMIUIMHBI W BHUJBI KOHTAKTHOW palOOTHI MJisi CTYACHTOB
OakanaBpuaTa, OOYyYalOIIMXCS Ha 3a04HON (Qopme 0OyueHHs, TPUBEIACHBI B
tabmnuie 4.

Tabnuya 4
Buabl yueOHoi Dopmvl mekyuieil
padoThl, BKIKYAs ammecmayuu.
CAMOCTOSITEIbHYIO
No £ pabory cTyaeHToB Dopmui
n/ Pazaen § U TPYJ0E€MKOCThb (B nPOMENHCYMOUHOU
I AUCIHHUIJIMHBI/ TeMBbI 5 yacax) ammecmayuu
= - | A @)
= Q| =2 | &~
e M= ®
Bgenenue B qucuurvay | S 4 13
Pazmen [ 5 2 2 13
Teopetuko-
METO/I0JIOTUYECKHE
OCHOBBI (HOPMUPOBAHHUS
oubsmoreuHoro Goxma.
[TonsaTHne o
onbnuoTednoM (oHe
2 |2 12
CucTeMHbIN TOJIXO0/T K 5
oubmoreuHoMy GhoHIY
Tunuzanus u 2 12 | Tekymas
CTPYKTYpPUPOBaHHE aTTeCTaIus
O6nbmuoTedHbIx GoHTOB
OO6meTeopeTHIECKUE 5 2 2 12 | Texymas
BOIPOCH! (POPMHUPOBAHUS aTTecTalus
oubsmoreyHoro Goxaa
Paznen 2 5 2 12
TexXHOIOTHsI TPOLIECCOB Texymias
(GopMupoBaHus aTTeCTAllMA
onbmoreyHoro GpoHaa (pyOexHBIi
dopmupoBaHue KOHTPOJIb)
oubnuoreunoro GhoHaa
KaK TEXHOJIOTUYECKUN
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TUKJI

7 | MonenupoBanue 5 2 12 | OnenuBaercs
oubsmoreuHoro Goxaa [ToaroroBka x
CEMUHapaM
8 | TexHnonorus 5 2 2 12
KOMIIJICKTOBAHUS Tekymas
oubnmuoreunoro Ghouga aTTeCcTaIus
Bcero 3a cemectp 5 6 20 |98 | 3auer
9. | KomiuiekroBanue 6 2 2 6 OuenunBaercs
boHI0B OMOIHOTEK [Toaroroska K
AIIEKTPOHHBIMU CeMHHapam
JIOKyMEHTaMU
10 | YuéT n Texunueckas 6 2 2 6 | Texymas
00paboTKa TOKYMEHTOB aTTecTaid
11 | Pa3menienue u 6 2 6
paccTaHOBKa
oubsmoreuHoro Goxaa
12 | JloctaBka 1OKYMEHTOB 6 2 7
10 YUTATEITHCKUM Texymas
TpeOOBaHUAM arrecranusd
13 | TexHosorus coxpaneHust | 6 2 7 Texymas
oubsmoreuHoro Goxaa aTTecTalus
IloaroroBka K
CEMUHapaM
14 | Pazpgen 3 6 7
OcHOBBI yIipaBieHus
O6nbmmoTedHbIM (HOHIOM
15 | 3akoHOaTenbHAsA U 6 6
HOPMAaTHUBHO-TIPABOBAs
6a3a popmMupoBaHUs
o6ubsmoreyHoro Goxma.
Bcero 3a cemecTp 6 4 10 | 45 Dx3amMeH 27 ak
9aCOB KOHTPOJIb
OO0mas Tpy10éMKOCTH 10 30 | 143 27 ak yacoB
AUCHHUILIMHBI 216 aK yacos, 6 3¢ KOHTPOJIb

4.3. Cooepotcanue pazoenos OucyunIuHbl
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Kypc «bubnmoreunsiii  ¢onm» kak Begymas mnpodeccrnoHaibHas
IUCLUUIUIMHA, o0s3aTenbHas Uil W3y4YeHHUs IpH IOArOTOBKE OakaiaaBpoOB II0
HanpasieHuto «bubnnoTeyHo-uHPOpPMaLIMOHHASA AeATeNbHOCThY. Llenp u 3amaun
U3y4eHHs Kypca.

VYuebHble U yueOHO-METOIUYECKE MaTepUallbl B TOMOIIb OCBOGHUIO Kypca.
OcHOBHBIE HOPMATHBHBIE U 3aKOHOJATEIbHBIE JTOKYMEHTHI, periaMeHTUPYIOIIHe
JEATEIIbHOCTh M0 (POPMHUPOBAHUIO OUOINOTEYHBIX (POH/IOB.

Benymue crneumanucTbl, pPOCCHIICKME U MEXKIYyHApPOJHBIE OpPTraHU3allHH,
3aHUMAIOIMeCss  pa3pabOTKOM  TEOPETUYECKUX U NPUKIATHBIX  3a7ad
donnosenenus. I[IpodeccronanbHas mepuoauKa.

Cesi3p kypca «bubnuoteunsiii GoHA» € AUCHUIUIMHAMHA HWH(OPMALMOHHO-
KOMMYHHMKAIIMOHHOTO W JIPYTHMH TpeaMeTamMu Npo(deCcCHOHATBHOTO IMKJa IO
HanpasiieHuIo «bubnuoreyHo-nHpOpMaMOHHAS 1EATEIBHOCThY.

Paznen I
TeopeTnko-MeTo10/10rHYeCKHE OCHOBBI (POPMHUPOBAHUS
OnOMoTe4HOro (poHaA.
Tema 1. IlonsaTue o 6udamoredynom onae.

@oHapl  OMONMMOTEK KaK CTPATETMYECKUH  PECypc, COCTaBISIONIUI
UH(GOPMAIMOHHBIA TOTEHIMaN o0IecTBa, OHOIMOTEYHbIH (OHA Kak Hay4dyHOE
nonstue. JIOKyMeHT — HCXOIHBIM (HOHIOOOPA3YIOMUNA 3JIEMEHT OMOIHMOTEKH.
MHoroobpasue BHUIOB JOKYMEHTOB OuOmMMoTedyHOro (oHmA: TIeYaTHEIE,
IPOMEXYTOUHbIE BHJIbI MyOJUKalUW, HEOMyOJMKOBAaHHBIC, AayAHOBH3yaJbHBIC
MaTepuaibl, JOKYMEHTbl Ha MHUKPOHOCUTENSX, OdJeKTpoHHbIe. I[loHATHEe O
«JIOKaJIbHOM» M «BUpTyadbHOM»  (onae Oubmuorexku. CoBpeMeHHOE
npe/CcTaBICHHe 0 OMOIMOTeYHOM (POHJE KaK €AMHCTBE JOKYMEHTHOTO MAacCHBa,
NPEJICTABJICHHOTO B OMOIMOTEKE W BHEIIHEM JOKYMEHTHOM moToke. [lapamerpsr
oubsmoreunoro gonaa. Cornuanbubie GyHKIMUA. DAKTOPHI BHEIIHEH U BHYTpPEHHEH
Cpebl, BIUSIONIME Ha OUOIMOTEYHBIN (POHI.

Tema 2. CucreMHbIH OAX0 K 0UOJIMOTEYHOMY (POHTY

3HaueHWE CHUCTEMHOTO TOAXO0/Ja K HW3y4YeHHWIo OubimoreyHoro (oHpa.
OBOMIONMS  MPEACTaBICHUH O MecTte OubanmoreyHoro ¢(oHAa B cHUCTEME
«bubnuoreka», COBpeMEHHBIN TOIXO.
OO0mmast xapakTepucTrKa OMOIMOTEYHOTO (POHIA KAaK CHCTEMBI (€€ JIeMEHTHI,
CBSI3U MEXITY HUMHU, CTPYKTYpa, CBOMCTBA U TIPU3HAKH).
[Tpusnaku 6ubaHOTEYHOTO (HOHAA, OTIPEACTSIONIUE €TO CTaTYC.
[TonucucremHsblii moaxoa k 6ubnuoreunomy donay. bubmuoreka B cucteme
COIIMATTbHO-KOMMYHHKAIIMOHHBIX ~ KyMYJSTUBHBIX ~ HHCTUTYTOB  OOIIECTBA,
OCYIIECTBISIONIUX cOOp, 00pabOTKyY, XpaHEHUE U PACTIPOCTPAHEHHE TOKYMEHTOB.
JIOKyMEHTHBII pecypc OMONMMOTEK Kak TMOJCHUCTeMa CHEIHaTU3UPOBAHHON
TEPMHHAILHOW JTOKYMEHTHBHOW cucTeMbl. CoOTHOIIEHUE ¢ (DOHIAAMH: apXHUBOB,
12



My3€€eB M BBICTABOK, HH(OPMALMOHHBIX IEHTPOB, TUCKO — BUAECO U (PUIBMOTEK,
UHTETPAJIbHBIX AJIEKTPOHHBIX OMOJINOTEK.

Tema 3. Tunuzanusi U CTPYKTypUpPOBaHHe OMOJIMOTEYHBIX (DPOHIOB.

Tunuzanus 6ubInoTeyHbIX (GOHIOB B MaciiTade CTpaHbl (B MAaKPOCUCTEME),
e 1enb M MPUKIAJHOE 3HaueHue. Tumu3amus Ha OCHOBE (haceTHOro aHaiMu3a C
y4€TOM MPHU3HAKOB: COLMAIBHOIO Ha3HaueHUsA (OHIA; CEMAHTUYECKOTO COCTaBa,
WIA COAEPKAHUS JUTEPATyphbl, MPEUMYLIECTBEHHO KOMIUIEKTYeMOl B (OHI;
BUJIOBBIX HJIM A3BIKOBBIX OCOOEHHOCTEW NOKYMEHTOB, IPEICTABICHHBIX B (POH/E;
OpMEHTAIlMM Ha BO3pacT uuTaTenel; o0béMa (oHAA; aTMUHUCTPATUBHO-
TEPPUTOPUATBHON NPUHAMJICHKHOCTH; €€ BEIOMCTBEHHOTO MOTYUHEHHS.

[lonsitue o crpykrype ¢(onma Oubmuorexku. EE pons B opranumsanum
ONTUMAJBHOTO  pPEXKHUMAa  XpaHEHHUd M HUCIOJIb30BAaHUA  JIOKYMEHTOB.
CrpyktypupoBanue (QoHIAa Kak TMPOSIBICHHE €ro CUCTEMHBIX CBOMCTB
(Ynopsimo4eHHOCTH, YIpPaBIsieMOCTH M camoopranuzauuu). Kommiekc 3anad,
pelaemMbpiX TOCPEACTBOM CTPYKTYpHpOBaHMs JokajgbHOro Qonma.  Cratyc
OubnuoTexu, €€ Muccus, MNporpaMMa JEATEIbHOCTH KaK OIpeaenstomue e
cTpykrypupoBanue. [lpu3Haku, ucnosib3yemble JUIsl BBIIEICHUS MOAQPOHIIOB:
GbyHKIIMOHATBLHOE Ha3HadeHHWEe (OCHOBHOM, IMOJCOOHBIN, pEe3epBHBINA, apXUBHBIMH,
CTpaxoBOM, OOMEHHBIN); CTPYKTYpHbIE MOApa3IeiaeHHs] OMOTUOTEKH; COIHATIbHO-
nemorpaduueckas XapakTepUCTHKa €ro a0OHEHTOB; CTENEHb HCIIOJIb30BAHUS
dboHma; 0COOEHHOCTH METOAUKH 00paboTKU (BhIACIeHHE MOAGOHAA MATEPUATIOB
rpynmnoBoi 00pabOTKM).

CrtpykrypupoBanue OuOmuoTeyHoro ¢(oHAa MO pPa3IUYHBIM TPU3HAKAM
JOKYMEHTOB, €ro COCTaBJSIOUIMX, B TOM 4YHCIE: MO COJAEpKaHUIO (B T.4.
BBIZICJICHHE OTpPACIEBbIX MOAGOHAOB, KAHPOBO-TEMATUYECKUX KOMILJIEKCOB
JUTEpaTyphl); EJICBOMY Ha3HAUYCHHUIO M3JIaHuil (B T.4. GOHJ y4eOHOM, HaydHOM
JUTEPATYPHl); XapaKTepy B3HAKOBBIX CPEJICTB 3aKPEIIEHHOM B JOKyMEHTaxX
uHpopmaruu (B T.4. OHABI KapTOrpadUuecKuX, HOTHBIX H3JAHHM, 3CTaMIIOB,
KHUT  peibe(HO-TOYEYHOro  mpudTa); TrOCyIapCTBEHHOM U aBTOPCKOU
NPUHAJICKHOCTH; BO3pACTy HM3JaHUM; (QopMaTy; peryisipHOCTH BBIXOJa B CBET;
BUJly HOCUTENSI HH(OpMAIUH.

Oco0eHHOCTH CTPYKTypupoBaHUs (OHAOB IJIEKTPOHHBIX JOKYMEHTOB U
¢doHa, MpeACTaBICHHOTO HA MUKPOHOCUTEIIAX.

Tema 4. O0mereopernyeckne BONpocsl GopMupoBaHus 0UOJIMOTEYHBIX
¢ongos

Hctopusi BO3HUKHOBEHHS ¥ pa3BUTUS  (OHIAOBETUECKOW  MBICIIH.
donpoBeAUYECKAasT  MBICIb  KaK  €IMHCTBEHHBIM  CIIOCOO  CYIIECTBOBaHUS
OoubMoTekoBeIeCKOr MbIci BIUIOTh 10 XIX Beka. Pa3paboTka OTAENbHBIX

BOIPOCOB (HhOHI0XpaHEHUS, 00paOOTKH, ydera, oTbopa. Barmsasi
CIEIUATUCTOB IOCOBETCKOIO MEPUO/Ia Ha POJIb  KOMIUIEKTOBaHUS  (oHIA B
CTPYKTYyp€ Bcel OubamoTeuHo nesrenpbHocTH. B.U. Co00JIBIIIMKOB 0
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TEXHOJOTHUECKON auddepeHunanuu OuOIMOTEYHbIX MporeccoB. Pa3zpaboTka
MPUHIIUIIOB KOMIUIEKTOBaHMS OubiuoreuyHoro (onma u teopun otdoopa (H.A.
Py6akun, I1.M. bormanoB, I Bcepoccutickuii 6ubinoreunbii ches3n). PasBurue
dbounoBenenuss B CCCP B Ttpymax A.A. Ilokporckoro, JI.b. XaBkuno#, B.H.
Henucnena, O.C. Uybapssina, HO.B. I'puropbeBa. DoHI0BeIUECKUE B3TJISAIbI
FO.B. I'puropseBa. Bknan FO.H. CtonsipoBa B M3y4yeHUE SBOJIIOLIMU U Pa3BUTHE
dboH0BEICHMUS.

Conepxanue dhopmupoBanus 6ubmmorednoro ¢Gouaa. Ero cymHocTs, mens u
¢dakropsl, Baustomue Ha Hero. [Ipunnumnel popmupoBanus 6ubaoTeuHoro GpoHma.
3akoHbl  pa3BuUTUS  OuMOMMOTEYHOro  (OHIA:  KOHLEHTPALUHU-PACCESIHUS
uHbOpMaIluU, COOTBETCTBHs cocTaBa (oHAA HH(DOPMALMOHHBIM MOTPEOHOCTAM
YUTATENEN.

TeopeTnueckue B3Il HA MOMHOTY OmbmmuoTteunoro ¢ouaa. Konuenmuum
MCYEPIBIBAIOIIE M OTHOCHUTENBHOM TMOJHOTHI KOMIUIEKTOBaHUSA (OHAA, HX
cTopoHHUKH. [loHsATHA «MH(POPMAIIMOHHOW» U  «JOKYMEHTHOW» TOJIHOTHI
oubnuoreunoro  Qonnma. CoBpeMeHHass TEHIEHUUS  CYXEHHUS  IMOJHOTHI
KOMILJIEKTOBAHUSI HallMOHAIbHOro OubnuoreyHoro ¢ouga. I[lonHora donma B
KOHIICTIUU pacIpeelieHHOTo OubamoTedHoro ¢hoHa.

[IpyHIMD CENEeKTUBHOCTH W OTOOp JOKYMEHTOB B XOJI€ IIPOLIECCOB
dbopmupoBanus GoHa.

Teopus siapa 6mbmoteunoro douaa (H.A. PyGakun, 1893 r.) u ee pazBurue
B TeueHue XX B. (BOMPOCHI COCTaBa, 00beMa, AMHAMUKH OOHOBJICHHS U T.1.).
Ocobennoctn  simpa B ¢doHAax OMONMOTEK pa3HOrO0 THUMA W  BHJA.
bubmorpaduueckre mocodbust B momorrs GOpMUPOBAHUIO siipa HOHA.

Paznea 11
TexnoJsiorus npoueccos GopMupoBanus 6MOJTHOTEIHOT0 (POHIA
U ero COXpaHeHHUs
Tema 5. @opmupoBanune 0U0JIUOTEYHOT0 (POHIA KAK TEXHOJIOTMYECKH I

IUKJI.

OCHOBHBIE KOMIIOHGHTHI OWONIMOTEYHOW TEXHOJOTHH. XapaKTePUCTHKA
TEXHOJIOTHUYECKOro Iukia ¢opmupoBanus OubmuoreyHoro Qonma. OOmas
XapaKTepUCTHKa  TPOIECCOB,  BXOAAmMMX B  ¢opMmupoBanue  QoHJA:
MOJICJIMPOBAaHUE, KOMIUIEKTOBaHUE, yU4€T, TeXHHUYEeCcKass 00paboTka, pa3MeIleHHe
JIOKYMEHTOB, OOECHEeYeHHe COXPAaHHOCTH, IOCTaBKa, aHalIu3 HHPOpPMAIMH O
dbyHKIIMOHUpOBaHUK (OHIA. AJTOPUTMH3AIMS TPOU3BOJCTBEHHBIX IPOIECCOB
dbopmupoBaHusi OubnmoreuHoro (Qonma. PernamMeHTHpyrommMe JOKYMEHTBI
HOPMAaTHUBHOTO,  OPTraHU3alMOHHO-PACIIOPSIUTENHHOTO,  METOJUYECKOTO U
TEXHOJOTMYECKOT0 XapakTepa.

Opranun3annoHHO-(yHKIIMOHATbHAS CTPYKTypa OoubIMOoTEK KaK
TEXHOJOTMYECKass CHCTeMa: Noapa3iefieHus OuMOIMOTEeKH, 3aJCiICTBOBAHHBIE B
npoiecce popmupoBarus 6uOIMOTEUHOTO (HOHAA, UX B3AMMOICHCTBHE.
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Otanbl HBOJIIOLMUA TEXHOJNOTMH (HOpMHpOBaHHS OMOIUOTEUHOTO (OHAA.
CoBpeMeHHas TEHIEHIIMs aBTOMATU3aLlH MPoLieccoB (hopMupoBanus GoHna.

Tema 6. MoaeaupoBanue 00 1M0TeYHOr0 hoHaa

Ocob6enHocTy 6MOIMOTEYHOT0 (hOoHAA KaK 00BEKTa MOACITUPOBAHUS.

Knaccuduxanuss moneneir B O6ubimnoreyHoM (oHoBeneHuu (BepOanbHasi,
MaTeMaTu4ecKkas, CTpyKTypHasi, Oubnuorpaduyeckas)

Bepbanbhas (omucartenbHas) Monenb Oubmuoredunoro ¢onnga, €€ poib U
comepxanue. Ilacmopr ¢orma kak ¢opma BepOambHON MOAENH, €ro
COCTaBIISAOLIEH. 3HAUeHHE MACOPTU3aluU (POHA.

CtpykTypHas (T€eMaTUKO-THIIOJIOTHYECKAs)) MOJENb OUOIMOTEYHOTO (POHAA.
Pa3BuTHe B3MNIAI0B Ha CTPYKTYpHYIO Mojenb B paborax: H.A. PyGakuna, A.A.
[Toxposckoro, H.A. bapabanosa, O.C. UyOapbsiHa; BeAyIIMX METOIUYECKUX U
HayuHsIX eHTpoB (PT'b, PHB, I'TTHTH Poccun u np.).

TexHonorus CTpyKTypHOro MojenupoBanus. OCHOBHBIE 3Tambl CO3JAHUA
CTPYKTYpHOU MOJies . POPMBI €€ TIPEICTABICHHUS.

MapkeTuHroBbIe UCCJIeI0BAHUS Kak peBapUTEIIbHbBIN aTan
MojaenupoBaHusi.  M3ydeHue  cneuumdukd  peruoHa WM YUPEXKICHUS,
o0cnmykuBaeMoro OUOJIMOTEKOM peanbHOr0 M MOTEHIMATBHOTO KOHTHHIEHTA
MoJIb30BaTeNIe OMOINOTEKH UX MOTPEOHOCTEN 1 3aIPOCOB.

N3ydyeHnne pblHKAa MNOPOAYKIMM M3JATEIbCKOM  IESITEIbHOCTH, AaHAIMU3
MaTepuaIbHOW 00eCTIeYeHHOCTH OMOINOTEeKH, €€ (PUHAHCOBBIX BO3MOKHOCTEH.

W3ydyeHne cocTaBa BEIUYUHBI CTPYKTYPbl M UCIOJB30BaHUS PEATbHOTO
OoubnroTeyHoro GoHIa U TEHEHIUI €r0 Pa3BUTHA.

Co3znlaHre MOSICHUTENBHOM 3alMCKU K CTPYKTYPHOW MOJENH KaK HadaJIbHbBIN
3Tan MOJAETUPOBAHUSI.

HampaBnenust o0CHOBHOTro 3Tana mMojenupoBanus. PazpaboTka Temarnueckon
CTPYKTYpHI nipoduist poHna, €€ MeTo bl (MOHUTOPUHT IOKYMEHTOOTOKA, aHAJIU3
OPOTHO3HON  MHGpOpMalMKM, H3yYEHHE OTKA30B 4YMTATeNed, IPUBJICUCHUE
AKCTIEPTOR).

Tumnonornueckuit ¥ BUAOBOM mapaMeTpbl poHma. DakToOphl, OMPEACIISIONINE
Ha0Op TUIOB U BUAOB JIOKYMEHTOB IO KaXJI0W TEME.

Crneunduka pacuéta -SK3EMIUIIPHOCTH JIOKYMEHTOB, HMMEIOUIUX YETKUU
YUTATEIbCKUN aJpec W He uMeromux ero. Llemecoobpa3HOCTh BKIIIOUEHUS psiia
JIPYTUX KOJMYECTBEHHBIX MapaMEeTPOB B CTPYKTYPHYIO MOJIENb (XPOHOJIOTUYECKUX
PaMOK TEMBI; YHCIIAa YUTATEJIEH 3aMHTEPECOBAHHBIX B HEM).

MaremaTtnueckue mozaenu OubmmoreyHoro Qouga. OOmMe U YacTHBIC
METO/IbI pacuéTa OCHOBHBIX MOKa3aTesnel 6ndanoreqHoro hoHaa.

JlocToMHCTBa pa3idMYHBIX BUJOB MOJENEH C TOYKH 3PEHHS] TNPUHSATHS
VOPABJICHUYECKUX  PEIIEHUA 1O  OTIEIbHBIM  HAaNpaBICHUSM  pPa3BUTHUSA
oubsmoreuHoro Goxma.

Tema 6. TexHo10rusi KOMILUIEKTOBaHUS 0MOJIMOTEYHOTO (poHaA.
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KommiekToBaHne Kak COBOKYMHOCTH MPOLIECCOB MEPBUYHOTO U BTOPUYHOTO
0oTOOpa IOKYMEHTOB.

DTanbl IEPBUYHOIO0 0TOOpPA JOKYMEHTOB B OMOJIMOTEUHBIN (DOH/: BBISBICHUE
U 0TOOp NMPO(PHUIBHBIX UCTOYHUKOB, BEIOOP KaHAIOB JOKYMEHTOCHAOKEHHUS, 3aKa3
U oIlaTa JOKYMEHTOB, KOHTPOJIb 32 MOJyYeHUEM 3aKa3aHHOM JIUTEPATyphl, IPUEM
HOBBIX MOCTYILJICHUH.

W3yyeHue CTPyKTypbl U TEHACHIMH pBbIHKA [E€YATHBIX W3JaHUN U
AIIEKTPOHHBIX PECYPCOB KaK HauaJbHBINA ATl KOMILJICKTOBAHMSL.

BoisiBnenne u aHanu3 mpo(UIBHOTO JOKYMEHTOMOTOKA. XapaKTepUCTHKA
OCHOBHBIX  MH(OPMALMOHHBIX  HM3JaHUA B  TOMOINb  KOMILJIEKTOBAHHIO;
HammonansHoit mHOpManmoHHoi cucteMbl «KHWTM B HaIWYUU WU TIEYATHY;
«EmuHOrO  OoTpacimeBoro  TOBAPHOTO  PEECTPa»; npoexkra  JIMBHET
«KommnekroBanue.ru». MOHUTOPUHT HH(OPMALIMOHHBIX PECYPCOB B IMOMOIIb
TEKYUIEMY KOMIUIEKTOBAaHUIO, MPEACTaBICHHbIX B cetu WHTepHeT (cailToB
U3/1aTeJIbCTB, KHUTOTOPrOBBIX (hUPM, KHIKHBIX MarasmHoB on-line, BUPTyaIbHBIX
OMOMMOTEK, CETEBBIX PECYpCOB OTKPBITOIO JOCTYINa W Jp.) C MCHOJIb30BAaHUEM
«HaBuraropa KOMIUJIEKTaTOPa».

MHorocryneH4aTblii xapaktep oTéopa JOKyMEHTOB B (oHa: 1. ¢ yuérom
COOTBETCTBUS (DOPMAIbHBIX TPU3HAKOB IOKYMEHTOB CTPYKTYpHOU Mojenu (poHa;
2. CeMaHTHYECKOT0 aHallM3a JIOKYMEHTOB; 3. ¢ y4€TOM CTOMMOCTH NMPUOOpPETEHUS
(1IeHa miIrocC 10CcTaBKa).

Kputepun u mnpasuna orOopa mokymeHToB B ¢oHa. CmocoObl oTdOpa
JOKYMEHTOB ((popMain30BaHHbIE U IBPUCTUYECKUE)

XapakTepHble 4YEepThbl COBPEMEHHOIO JOKYMEHTOCHAOKEHHs OHOIMOTEK.
OcHOBHbIE CMOCOOBI TOMOJIHEHUS OHOMMOTEYHBIX (POHIOB: 00sA3aTEIHHBIN
IK3EMIUISIP, TOKYIKa, MOMANUCKA, PENpOaylIMpOBaHUE, MOJy4YeHUE KHUT OT
yuTaTelied B3aMEH YTPAueHHBbIX WM BO3MEIIEHHE CTOUMOCTH JIOKYMEHTa
(3ameHa), 0J1arOTBOPUTEIILHOE KOMITJIEKTOBaHUE.

Ponr  oOs3aTensHOro  3Kk3eMmIuisipa B OOECHEYEHUH  TOJHOTHI
00IIIeHAITMOHATILHOTO  OMOJIMOTeYHO-UH(DOPMAIIMOHHOTO (POHAAa W CO3JaHUU
HanuonanbHoro apxuBa mneuyatd. Vcropuss o00s3aTeNbHOrO  3K3EMILISIpA.
XapaKkTepucTuKa COBPEMEHHOW CHCTEMbl 00s13aTeNbHOTO 3K3eMIuisipa B Poccuu:
dbenepanbHbIl  00s3aTENBHBIN AK3EMIUIAP, 00s3aTEIbHBIN AK3eMIUIIp CyObeKTa
Poccuiickoit ®epepanun ¥ 00SI3aTENBHBINM  3K3EMIUSIP  MYHUIIMIAIBHOTO
oOpa3zoBanusi. Bujbl v nomydarenu 0053aTeIbHOTO HK3EMILISPA.

Cucrema ONTOBBIX 3aKyMOYHBIX HEHTPOB U OUOIMOTEUHBIX KOJIIEKTOPOB.
Kuamwxknple spmapku W caioHbl. DOpMBI TEKYIIETO KOMIUIEKTOBAHUS U
DKOHOMHYECKOTO  COTpyAHMYECTBA  OWOMMOTEK ¢  WM3AATEIbCKUMU U
KHUTOTOPTOBBIMU (PrpMaMH.

MexOubnuoreunsii  Poccuiickuii  KHUTOOOMEH M €ro  pojib B
nokomIuiekToBaHuu  ¢oHaa. CoBpeMeHHass TEXHOJOTUS MEeXOMOINOTEYHOrO
KHUTOOOMEHA ¢ YYETOM YPOBHEH OO KETHOTO (PHAHCUPOBAHKS OMOJIMOTEK.

OTtedecTBEHHbIE KHUKHBIE Mara3uHbl (B TOM YHCII€ HE3aBUCUMBIE U CETEBBIE).

I[I/ICTaHHI/IOHHa}I TOPI'OBJIA — CUCTEMA «KHura-mouroiiy.
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WUutepuer (MHTepHeT-mMara3uHbl, d3JIEKTPOHHBIE  OWONMOTEKH, CaAMTHI
U3J1aTENIbCTB) KaK MOJHOLIEHHBIN HCTOYHUK KOMIUIEKTOBaHUS (DOHI0B OMOIMOTEK.
[ToaTanHas TeXHOJIOTHS KOMIUIEKTOBaHMs uepe3 MIHTepHeT.

KonkypcHble  mpoueaypel B COBPEMEHHOM  TEXHOJOTMH  TEKYLIETO
KoMIUIeKTOBaHUA. CriocoObl pa3MelIeHHs] TOCyAapCTBEHHBIX 3aka30B. OCHOBHBIE
3TaIbI TOC. 3aKYTIOK.

KonTpons 3a mosydyeHueM 3aka3zaHHOW mautepaTypsl. Ilponeaypa mnpuema
HOBBIX MOCTYTIJICHUI B (POH].

KomnpioTepHass TEXHOJOTHS KOMIUIEKTOBaHUS OuOnuoTeyHoro (Qouaa
oCpeACTBOM MOy i komIiiektoBanus ABUC.

Bropuunsiii 0TOOp TOKYMEHTOB KakK CHOCOO ONTHUMH3AIUU OMOIHMOTEYHOTO
¢doH1a B KOIMYECTBEHHOM U COJIEPKATEIHLHOM acreKkTax. DakTopsl, BIUAIONINE HA
Hero. MHdopmanronHas 06a3a W KPUTEPUH BTOPUYHOTO OTOOpa (IIEHHOCT,
aKTyaJIbHOCTb, 4aCTOTA CIIPOCA, COOTBETCTBUE MH(DPOPMALIMOHHBIM MTOTPEOHOCTSM,
XPOHOJIOTUYECKHUIA).

Tema 8. KomiuiekroBanue GpoH10B 0MOJIMOTEK 3J1€KTPOHHBIMU
AOKYMEHTAMH

Tunuzanuss  SJIEKTPOHHBIX  JTOKYMEHTOB:  DJICKTPOHHBIE  JOKYMEHTBI
JIOKaJIBHOTO JOCTYyNa, 3JEKTPOHHBIE PECypchl yNal€HHOTO (CETeBOro) AOCTYyMa,
AIIEKTPOHHBIE M3aHUSA KOMOMHHMPOBAHHOrO pacrpoctpaHenus. I[lonstue o
KOMIUIEKTOBAHUH AJIEKTPOHHOM YacTu (oH1a OMOIMOTEKH.

CTpyKTypa COBPEMEHHOIO pBbIHKA JIOKAJIbHBIX 3JEKTPOHHBIX PECYPCOB.
HNudpopmanmonHoe obecrieueHrne KOMIUIEKTOBAHUS JOKYMEHTAMH Ha aBTOHOMHBIX
Hocutensix. Mcrounukn ux npuoOperenus. OOsA3aTeNbHBIM  SK3EMILISP
AJIEKTPOHHBIX JTOKYMEHTOB.

PBIHOK ceTeBBIX B3JEKTPOHHBIX JOKYMEHTOB. M3narenu u arperaTtopbl Kak
MPOU3BOJIUTENIM CETEBBIX MPOAYKTOB. Co34aHME KOHCOPLIMYMOB OHUOJIMOTEK B
HEesX OpraHu3alMu JOCTylma K CeTeBbIM pecypcaM (moj arujorl PODU,
HOMKOH).

CrocoObl KOMITJIEKTOBAHUSI 3JEKTPOHHOM 4YacTW JOKYMEHTHOro (oHIa.
Kputepuun otOopa © YCIOBUS HCIOJNb30BAaHUS JIOKYMEHTOB. TexHOJOrus
KOMILJIEKTOBAHUSI CETEBBIX pecypcoB. OdopmiieHre TOrOBOPHBIX OTHOILIECHUN Ha
nocraBky. [lomydenue nuueHs3un Ha mpaBo JOCTyTIA.

JlokomrnexkToBaHue (poHIa 3IEKTPOHHBIMUA JJOKYMEHTaAMHU.

Tema 9. Yuer u Texunueckasi 00padoTka 0ndanoreyHoro gonaa

Onpenenenue TOHATHS «y4eT OuOnMHOTeYyHOro (OHIA», €r0 OCHOBHBIE
npoueccbl U onepanuu. llens u 3agaunm ydera. Ero pons B peanusanuu
MEXIyHapoaHbIX TmporpamMm «Coxpanenue u koHcepBauusy (MDIIA, 1996),
«Ilamare mupa» (FOHECKO, 1992) u «HanuoHanbHONH TporpaMMbl COXpaHEHUS
donna Poccuiickoit deaeparum.

17



OCHOBHBIE U JOIOJIHUTENbHBIE €AUHUIIBI yyeTa o0bemMa U ABMKEHUs (poHaa
nevyaTHeIx u3gaHuil. EaguHunel yuyera ¢oHma HA 3JIEKTPOHHBIX HOCUTENSX, B TOM
YHCJIe CETEBbIX JIOKYMEHTOB yJIaJ€eHHOTO AocTyna. Paznenenue yyera.

Buaer yuera OubnamotredyHoro (oHaa: CyMMapHBIM (MHTETPUPOBAHHBINA) U
WHJUBUAYJIbHBIN (mud depeHupoBaHHbIN). VY4eTHO-CTaTUCTUYECKUE
JTOKYMEHThI. TeXHONOrus ydera MNOCTYIJIEHUH JIOKYMEHTOB B OMOJIMOTEYHBIN
dboHa M BHIOBITUS JOKYMEHTOB H3 Hero. CraHgapTu3alus YYETHBIX (QOpM.
Oco0OeHHOCTH ydeTa JIOKaJbHBIX UM CETEBbIX DSJIEKTPOHHBIX JIOKYMEHTOB.
«HCTpyKIMs 110 OI0KETHOMY y4eTy». TeXHOnorus nepeoueHku poHmaoB.

[TpoBepka QoHga Kak peanmuzanus KOHTPOJIbHOW (YyHKIHMH yuyeTa. Cpoku
IpOBEJCHUS TUTAHOBOM mpoBepku (ouaa. [IpuynHBI BHEMJIAHOBOM MPOBEPKH.
MeTtons! mpoBepku 6nbauoreyHoro pouaa. TexHonorus nepeoueHku (HoHI0B.

Texuunyeckass 00pabOTKa [TOKYMEHTOB KaK IOJATOTOBKAa JIOKYMEHTOB K
XpaHEHHIO U HUCIOJIb30BaHUIO. Ee mporeaypsl, MOCIeq0BaTENbHOCTh ONEpalui.
[IpumMeHeHrne  TEXHOJOTMM  IITPUXOBOTO  KoaupoBaHusd.  I[lepcrekTuBbl
UCITIOJIb30BaHUSA aBTOMATU3UPOBAHHBIX TEXHOJIOT U pPaguovacTOTHOM
uJeHTU(PUKAIUY euHULl XpaHeHust oubnuoreunoro pouna — POUJI (RFID).

Tema 10. Pazmemenue u paccTaHOBKa 0M0JMOTe4HOT0 GoHAA

Onpenenenre TOHATHH «pa3MelieHne OuOMMOTeYHOr0 (OHII», €ro IICIH.
Bo3moxHbBIEe acieKThl ero u3y4eHus: pa3MenieHne (GpoHaa B mpeaenax cTpaHbl (Ha
MakpOypoBHE); Ha TEpPpUTOPUU peruoHa wid cyObekta deaepanuu (Ha
muanypoBue); B Macmrabe IIBC wunm  aBToHOMHONM  OuOMMOTEKH (Ha
MUKpPOYpPOBHE).

Pasmemenne Qouma B mpememax — OuOIMOTEKHM  Kak — TpoOiema
donmoBeaueckoro xapakrepa. Ero 3Hadenue u 3agaun. @akTophl, onpeAesione
BBIOOD CITOCOOOB pa3MeIICHUS.

CrpykrypupoBaHue (poHa KaK pallMOHAIBHBIN CIIOCO0 €ro pa3MeneHusI.

BapuanTel  apXHMTEKTypHO-TUIAHUPOBOYHOTO  PEIICHUS  pPa3MEIICHHS:
TOPU30HTAIILHOE, BEPTUKAIBLHOE M CMelIaHHoe. X XapakTepucTuka, JOCTOMHCTBA
Y HEJIOCTATKH.

Pa3memenust GOHIOB MPU OTKPBITOM JOCTYTIE.

[Mpuémbl  onTUMHU3aLMKA  pa3MEIICHHA:  KOMIIAKTHOE  pa3MEIleHue,
aBTOMATHU3MPOBAHHBIE CTEIIAKHU C 3aIIOMHHAIOIINM YCTPOMCTBOM.

PaccranoBka Oubnnoreunoro ¢onma, e€ 3HayeHune u 3agayu. OOmias
XapaKTePUCTHKA PaCCTaHOBOK.

CeMaHTHYECKHE PacCTaHOBKH: CHUCTeMaTHYeCcKas, TeMaTU4ecKas,
npeaMeTHas. XapaKTepUCTHKa W OCOOEHHOCTH TPUMEHEHUs B OMOIMOTeKax
Pa3HBIX TUIOB U BUJIOB.

dopmanbHbIe PacCTaHOBKH: andasuTHas, XpOHOJIOTHYECKas,
reorpaduueckasi, sA3bIKOBas, (QopmaTHas, HyMmepalnuoHHas. Pa3HOBHIHOCTH
HYMEpaIMOHHON pacCTaHOBKH.
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[IpeumymiectBa W HEAOCTAaTKM pa3HbIX BHUAOB PACCTAaHOBOK (OHIA.
CoueraHue pa3InyHbIX PACCTAHOBOK.

Tema 11. locTaBKa JOKYMEHTOB 110 YMTATEJIbCKUM TPeOOBAHUAM

JloctaBka nokymeHToB. TpeboBanus k gocraBke. DakToOpbl, ONpeEAeNIOnne
OMEpPaTUBHOCTh JOCTaBKH (TUIAHMPOBKAa TOMEIIEHUH, pasMmenienne (ouaa,
OpraHM3anusi KOMMYHUKalUui, OMOJIMOTEUHBIM TpaHCHopT). MexaHU3UpOBaHHBIE
cpelacTBa AocTaBKU. Mcnonb3oBaHue OnMOINOOYCOB Kak ONEPaTHUBHOIO CPENCTBA
JOCTaBKUA JUTEpaTypsl. BO3MOKHOCTH aBTOMAaTH3UPOBAHHOIO BO3BpaTa KHHI B
(OHII M UX COPTUPOBKU C UCMOIb30BAaHUEM pOOOTOB Ha 0CHOBE npuMeHeHust RFID
— TEXHOJIOTUH.

DneKTpoHHas J0cTaBKa JOKYMeHTOB (D/1/1), ee OCHOBHbBIE TEXHOJOTUYECKHUE
sranbl. Kputepun ouenku ciyx0 OJIJ[: monaHoTa pecypcHoi 0a3bl ¢ ydyeToM
TEMATUKA W THUIIOJOTHM IIPEAOCTABICHHBIX JOKYMEHTOB, OIIEPATUBHOCTU H
CTOMMOCTH BBITIOJIHEHHUS 3aKa3a.

Tema 12. TexHo10TUsI COXPAHEHUA OMOJIUOTEYHOTO POHIA

ComnansHoe 3HAYEHHE COXPaHHOCTH OMOIMOTEYHBIX (bhoHIOB.
MexayHapoaHOe COTPYAHUYECTBO B JI€J€ COXPAHEHHS JOKYMEHTHBIX PECypCOB.
Bcemupnsie nporpammel «llamsite mupay, «CoxpanHocTs U koHcepBauus» (PAC).
MexayHapoaHble CTaHIapThl MO KOHCEPBALlMM W pECTaBpalud JOKYMEHTOB.
HesrenpHocts UDJIA B 3TOM 001aCTH.

['ocynapcTBeHHass  MOJUTHUKA  COXpaHEHUs  OMOIMOTEYHBIX  (POHIIOB
Poccuiickonn @enepauuu: TOCYAAPCTBEHHBIE CTaHAAPTBI MO KOHCEPBALMH
MaTepualbHbIX Hocutened uHdopmanuu; 3akoH «O OUOIMOTEUHOM Jeney;
HammonansHas nporpamMma coxpaneHusi OMOMMOTeYHBIX (POHIOB U €€ peann3anus
B paMkax QLI «Kynerypa Poccum».

OpraHu3aiuoHHbIE OCHOBBI COXpaHeHusi 6ubnuoreuHoro ¢onga. Coznanue
TPEXYPOBHEBON TOCYJAapCTBEHHOW HMH(PPACTPYKTYphl CcOXpaHeHUus (HOHIOB
poccuiickux  Oubnmorek. HampaBnenus  aeATENbHOCTH  (QeAepalbHBIX U
PETHOHATLHBIX/30HAIBHBIX IIEHTPOB KOHCEPBAIIUU JOKYMEHTOB.

[lonsitue o coxpaHHocTH (oHIA Kak ero (U3HUYECKOM COCTOSHUU U
pe3ynbTaTe XpaHeHUs U UCHoJib30oBaHUs. DaKTOphI, BIUSIONIME HA COXPAHHOCTD.
XpaneHnue 61M0JIMOTEeYHOT0 (POHIA KaK TEXHOJIOTMYECKUH TIpolLiecc.

OObecrieueHre COXPAHHOCTH M O€30MacHOCTH OuOIMOTeYHOro (QoHAa Kak
KOMIUIEKCHasl 3ajaya OuOnmnotreku. OOsS3aHHOCTH PYKOBOJUTEIEH OMOIMOTEKH U
COTPYJHUKOB, IO o0ecreyeHuto coxpaHHoctu (Gouga. Ponbp  oTaena
dbonpoxpanenus. Coxpanenue (GoHaa B MpoIEccax ero UCIoJb30BaHUs.

OcHOBHbIE BHIBl M HampaBlIeHUS KOHCEpBAIMM OUOIMOTEYHBIX (POHIOB.
[IpeBeHTHBHAS KOHCEpBallUs MTOKYMEHTOB. HopmaTHBHBIE DPEXHMBI XpaHEHUS:
CBETOBOM, TEMIIEPATYPHO-BIIAXKHOCTHBIN, CAHUTAPHO-TUTUCHUYECKU .

MaccoBas crabunm3aius J0KyMeHTOB. HazHaueHue, MeToiuka, TEXHOIOTHSL.
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PecraBpammst moxymeHTOB. OOBEKTHI, METOAWKA, TEXHOJOTHS. PydHas wu
MEXaHU3UPOBAHHAS peCTaBpallys KHIKHBIX TaMSTHUKOB.

Enunerit poccuiickuit crpaxoBoil GoHI JOKYMEHTOB. TEXHOJOTHS CO3/IaHus U
XpaHeHus: MEKpodopM B 6nbmuoreke. Vcnonb30BaHne 3IIEKTPOHHBIX TEXHOIOTHIA
B Tpoleccax coxpaHeHus: OuOmmoreuHoro (ouma. CozmaHue dIEKTPOHHOTO
apxuBa B Oubnmoreke. MaccoBoe ckaHupoBaHue. OTOOp JOKYMEHTOB K
om(poBKe: MPUOPUTETHI, MPHUHIIUIILI, KPUTEPUH. PeTpokoHBEpcHs U €€ poiib B
o0ecreyeHny COXPaHHOCTH TIOKYMEHTOB.

[Tonsitue o 6e3omacHoCTH OMOIMOTEUHOTO (HOHTA.

3ammra OubnumoreyHoro ¢ouaa. I[IporuBomokapHas 3ammra. OCHOBHBIC
OPUYUHBI TIO)KApOB B OMOIMOTEKE, MEPHI MO HUX MPOPUIAKTUKE U TYLICHUIO.
3ammta GOHAOB OT JPYTHUX OKCTPEMATbHBIX NPHUPOAHBIX U TEXHOTECHHBIX
dakTopoB. bronornyeckne m XuMHUYECKHUE CpeIcTBa 3amuThl hoHaa. CaHUTapHBIE
METOJIbI 3aIIUThl OUOIMOTEYHOTO (HOHMA, COCTABISIONINE COLMATBLHOW 3allUThI
OoubsmoreyHoro (oHa: BOCIHUTAHUE Yy TOJIH30BATENIeH OEpeKHOTO OTHOIICHHS K
JOKyMEHTaM, (hMHAHCOBas, IOPUANYECKAs, YKOHOMHUYECKas 3aIluTa (CTPaxOBaHHE
¢onnma). TexHuyeckne, B TOM 4UHUCIE, DIEKTPOHHBIE CPEICTBA  3alTUTHI
oubsmoreuHoro Goxmaa.

Pazngea 111

YupasJienne 0u01M0TeYHBIM POHIOM
Tema 13. OcHoBBI ynipaBJjieHHs1 OMOJIHOTEYHBIM (POHIOM.

VYnpapieHue OUOIMOTEUYHBIM (OHIOM: MOHATHE W CYHIHOCTh. OOBEKT U
CyOBEKT yIpaBlieHUs. XapaKTEPUCTUKAa BHEIIHUX W BHYTPEHHUX (DaKTOPOB,
BO3JICHCTBYIOIMX Ha (OHA. ACHEKThl ympaBieHHUs OHOIUOTEYHBIM (DOHIIOM:
CONlep)KaTeNbHBIA ¥ OpPraHW3alMOHHBIN (HANpaBJIICHHBIM HA CTPYKTYpPHBIC
npobiieMbl (OHIA, pPa3BUTHE TEXHOJOTWHU, BHEAPEHUE COBPEMEHHBIX (OpM U
METOJIOB €T0 (JOPMUPOBAHUS).

TeopeTnueckne TOAXOAbl K  YOPABIEHUIO OHOIMOTEYHBIM  (HOHIIOM.
CooTHoOIIEHNE TOHATUNH «MEHEIKMEHT OMOIMOTEYHOro (HOHAA» U «yIpaBIICHUE
oubnnoreynbiM GoHIOM». Pa3BuTHE TEXHONOTHMHM YHpaBleHUsS OHOIMOTEYHBIM
¢onmom B Poccum, ero nstambl. KoHuenuus cTpaTeruyeckoro ympaBlICHUs
OuOJIMOTEUYHBIM (DOHIOM.

OyHkuuyu  ynpasieHHsT OWMOIUOTEYHBIM (OHAOM: TPOTHO3UPOBAHUE W
IUTAHUPOBAHKUE DPA3BUTHS, OPTaHHW3AIMs U PETyIUpOBaHUE, KOHTPOJIh W aHAIU3.
BaxxHOCTh €AMHONW METOAOJOTHYECKONW KOHIICTIIMA CUCTEMHOTO YIIpaBJICHUS
dbonaMu.

YpoBau ympaBneHus. KoopauHaius IeATEIBHOCTH TIO0  yNPAaBICHUIO
oubsmoreunbiMu  poHAAMU Ha (denepasbHOM, PErHOHAIBLHOM, OTPAacIeBOM U
JoKalbHOM ypoBHsX. KoprnopatuBHoe B3aumo ieiicTBue OMOIMOTEK MPH CO3TaHUU
CBOJIHBIX MH(OPMALIMOHHBIX PECYPCOB.

[IpaBoBoe, Hay4YHO-METOAMYECKOE M  OPraHU3AIMOHHO-METOAMYECKOE
obecrieueHre ynpaBieHust POHIOM.
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CpencrBa U METO/bI YIpaBJICHUS OUOIMOTEYHBIM ¢donm0B
(aIMUHUCTpPATUBHBIC, YdKOHOMUYECKUE, COITUATBHO-TICHXOJIOTUYECKHUE).

CoBpeMeHHbIE  TMOAXOAbI K  OlEHKEe dJ(PQPEKTUBHOCTH  yNpaBICHHUS
OubMoTeYHbIM  (POHAOM, KpUTEpHH OLEHKH. llepcreKTHBHBIE HampaBICHUS
MOBBITIIEHUS 3(PHEKTUBHOCTH YIIPABJICHHUS OMOJIMOTEUYHBIM (DOHIOM.

Pa3pabotka mporpamMMbl MapKeTHHra, €€ OCHOBHBIC TMPOIIECCHI: aHaIH3
TEKyIIeW CUTYyallMH, aHajdn3 MOTPEOHOCTH, aHalu3 JOKYMEHTHOTO pBIHKA H
coctaBa HamMuHOTO (hoHAA OMOIMOTEKH, MoJenupoBanne GoHma (vwim pasnena),
BBIOOP MapPKETUHTOBOM TEXHUKH U COCTaBICHUE KOHKPETHBIX TJIAHOB MapKETHHTA.

3akmounTenpbHas  (paza  MapKETMHTOBOTO IMKIA B (OPMHUPOBAHHUH
oubnmuoreunoro (QoHma — oleHKa WHGOPMAIMH, HCTIOJb3YyeMOW B TMPOIECCce
MOATOTOBKM W peanu3anuu crparerud GopMmupoBanus (PoHIA WM MOAEIH
oTnenbHbIX (OHAOB. Posih OMOIMOTEYHOTO MOHUTOPUHTA. 3HAYCHHUE OIICHKU IS
oTpezieNIeHuUs] HaPaBICHUS U MEPCIICKTUB pa3BUTHS OUOIMOTEeYHOTO QOHIA.

Tema 14. 3axoHojareJbHasi M  HOPMaTHBHO-NpaBoBasi  0a3a
¢popMmupoBanus 6udaM0oTEedHOr0 hoHaA.

Cucrema JOKYyMEHTAllMM IPABOBOIO, HOPMAaTUBHOIO M OPraHU3alMOHHO-
pacmopsiAUTEIBLHOTO  XapakTepa, OOECHeuMBarollas yYOpaBlI€HUE MPOIECCaMU
dbopmupoBaHusi OUOINOTEYHOTO (HOH/IA.

®denepanabHbli U PErvMOHANBHBIE 3aKOHBI O OMOJIMOTEUHOM Jele W HX
IpaBOBblE  HOPMBI, oOecneuyuBaromye  (GOpMHUPOBAHME UM COXPAHEHUE
OnOIMoTeYHOro (DOHAOB KaK  KYJBTYPHOTO JAOCTOSIHUS Hapo10B Poccum.

denepaibHOE U PETHOHAIBHOE 3aKOHOJATENBCTBO 00 00s3aTebHOM
DK3EMIUISIPE  JOKYMEHTOB, TapaHTUPYIOLIEe TOJHOTY KOMIUIEKTOBAHUS U
COXpaHEHUsl HAIIMOHAJIBHBIX OMOIMOTEUYHO-MH(GOPMAIIMOHHBIX PECYPCOB, B TOM
yuciie (OH/1a KHUKHBIX MTaMSITHUKOB.

Cucrema 00s3aTeNbHOTO  3K3eMIULsIpa:  GeAepanbHbIl  00s3aTeIbHBIN
IK3EMILISIp, 00sA3aTeNbHBIM dSK3eMIusip cyObekTa Poccuiickoit ®Deneparuu,
00s13aTeNBHBIN FK3EMIUISIP MYHUIIUTIATBHOTO 00pa30BaHMUS.

denepanbHOE  3aKOHOJATENBCTBO W OCHOBHBIE  IIPAaBOBBIE  HOPMBI,
obecreunBaroIre COXpaHeHne OnbImoTevyHoro GoHa.

['ocynapcTBeHHbIE M MEXIYyHapOJHbIE CTaHIAPTHI, pPErJIaMEHTHPYIOILINE
KOMILJIEKTOBAaHHUE, Y4YeT, COXPaHEHWE, KOHCEpBalMI0, MHUKPO(PUIbBMHUPOBAHUE,
nepepacrnpezenenye u apyrue Gopmbl peajiu3alii HEUCIOJIb3yeMOU JTUTEPATYPHI.

Pa3ButHe 3akoHOAATeNbCTBA W TPUHATHE HOPMATUBHBIX JOKYMEHTOB,
PEeryJIUpYIOMUX JESITeIbHOCTh 10 (OopMUpOBaHMIO OuOIMOTEYHOro (OHIA B
cyobekTax Poccuiickoit denepaiuu 1 MyHUIIMTIATBLHBIX 00pa30BaHUSX.

Pone Poccuiickoit OMOIMOTEYHOM accolMalui B Pa3BUTUHU HOPMATHBHO-
paBoBO# 0a3bl o hopMHUpoBaHHIO OUOIHOTEYHOTO (HOHIA.

HopmatuBHblil makeT nokymeHTOB o O6ubOmmoreunoM ¢douze. [lonoxenue o
oubnuoreunom ¢onne. Ilomoxxenue o KoMIUIeKTOBaHMH. JIOMKHOCTHBIE
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WHCTPYKIMU.  Mertoaudeckoe  obecmeuenune.  MHCTpykmum  mo  yd4eTy
oubsmoreuHoro Goxma.

5. OBPA3BOBATEJIBHBIE TEXHOJIOI'IN.

WN3ydyenne  ydeOHOTO  MaTepuana  IEJIEeCOOOpasHO  MOCPEACTBOM
ONTHUMAJILHOTO COYETAHUS TPATUIIMOHHBIX (popM oOyueHus (MpoOIeMHbIE JEKIHUH,
TEMaTHYECKHE CEeMHHAPCKUE M TPAKTUYECKUE 3aHITHs, JUCKYCCUHU), aKTUBHOU
CaMOCTOSITENIbHOM JAEATETbHOCTA CTYIEHTOB IO OCBOCHHIO KAaTaJOTH3allMOHHBIX,
oubnuorpaduyeckux U HHHOPMALMOHHBIX TEXHOJIOTHIA.

B kauecTBe MpPOMEKYTOYHBIX CPEIICTB OIEHKH YCBOSHUSI Kypca BO3MOXHO
PUMEHEHHE TECTOBOTO KOHTPOJIS B TPAAUIIMOHHON M KOMITBIOTEpHOM (hopmax.

Ycnemnoe wusydeHne ydeOHOW muctmmuinHbel «bubmmorpadoseneHue»
IpernoyiaraeT aKTUBHYIO CaMOCTOSITEIbHYIO paboOTy CTYJEHTOB MO OCBOEHHUIO
y4eOHOro MaTepuana, MoJTy4eHHOTO Ha JICKIIHAX.

CamocrosiTenpbHasi paboTa CTYAEHTOB MO JucHUIUInHE «buOInoTeuHbIe
dboHABD» BKIIIOUACT B CEOSI:

— TEKYIIyI0 paboTy HajJ Y4eOHBIM MaTepHUaIoM, U3JI0)KEHHBIM B YICOHUKE U
JIOTIOJTHUTEIFHON JIUTEPaType;

— M3y4YEHHUE U JIOMOJHEHNE CBOMX JICKIIMOHHBIX 3aMUCEH C MCIOIh30BaHUEM
JIOTIOJIHUTEIHHON JIUTEPATYPBhI;

— TOJTOTOBKY Hay4HBIX COOOIICHU U IOKJIAJ0B HA TPYTIOBbIEC 3aHITHS;

— CaMOKOHTPOJIb MPUOOPETEHHBIX 3HAHMIA;

— MOJATOTOBKY K 9K3aMEHY.

B pamkax yueOHol mucuurnnabl «bubmuorpadoBeneHrne» HCIONb3yeTCs
TOJILKO BHEAYJIUTOPHBIA METOJNl CaMOCTOsTeNbHOW paboThl. [lo meTomuyeckoii
HATPABICHHOCTU 8HEAYOUMOPHYIO CAMOCMOAMENbHYI0 pabomy CTyIEHTOB MOXHO
MOJIpa3AeNIUTh Ha 00I3aTENbHYIO U IOMIOJHUTEIBHYIO.

Obsazamenvnas  eneayoumopuass padoma  OCYIIECTBISIETCS B BUJE
BBITIOJIHEHMSI 33/1aHUM, JAHHBIX MpernojaBaTesieM: YTeHHE y4eOHOW JUTepaTyphl,
HABUTAIIUU TT0 UHTEPHET-PECYPCAM.

HonoanumenvHas 8HeayOUmMopHas paboma 1o TUCIUTIINHE
«bubnmuoreunsle  QOHIOB»  CBsi3aHA  C  COBEPIICHCTBOBAHWEM  CBOEH
npo(hecCHOHATFHOW  TMOATOTOBKM TYyTEM pEHICHUS 3aJaHuil  TBOPYECKOTO
XapakTepa (Hay4dHbIX cooOIIeHn, pedepaTon).

6. OHEHOYHBIE CPEJACTBA JJIsd TEKYIIETI'O KOHTPOJIA
YCHEBAEMOCTH, TIPOMEXYTOUYHOM ATTECTAIIMHA 11O UTOTAM
OCBOEHUSA JNCLHHUIIJIMHBI
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BaxxHOU 4acThi0 MUIAKTHYECKOW CHUCTEMBI 10 TUCIUTLTNHE «bUOInoTeuHbIC
GboHAB»  BBICTYMAIOT  BOMPOCHI  OPraHM3alyd  TEKYIIEro  KOHTPOJS |
IPOMEKYTOUYHOM aTTeCTALUH.

Texymuii KOHTPOJIb 3HAHUM CIY>)KUT [Jis BBISBICHUSI CTEIEHH YCBOCHMSI
y4eOHOTO MaTepuayia o nydaeMon aucturuinae. OH TOJDKEH OCYIIECTBISITHCS B
npeesiax BCeX OpraHU3aIMOHHBIX (POpM 00ydeHHUs M TIIATEIHHO TUIAHUPOBATHCS.
OH Tpu3BaH BBIABUTH O0BEM, TIyOMHY W KadeCTBO BOCIPHUSATHS H3y4aeMOTO
MaTepHuaia, ONpeleuTh UMEIoIurecs MpoOebl B 3HAHUSIX W HAMETUTh MyTH HX
YCTPaHEHHUsI; BBISIBUTh YPOBEHb OBJIAJICHHSI HABbIKAMHU CAMOCTOSITEILHON padOThI;
CTUMYJIUPOBATH UHTEPEC CTYJEHTOB K JUCIUIUIMHE.

Ha cemuHapckux 3aHATUAX MO AUCHUILUIMHE «buOnroTreyHbie (HOHIBD,
TEKYIIUH KOHTPOJh TEOPETUYECKHX 3HAHWUU OCYIIECTBISICTCS, KAaK TMPABHIO, B
dbopme ompoca, OIEHKH 3HAHWK TEOPETUYECKOTO0 MaTepHalia; OIICHUBASTCS
YPOBEHb HAyYHBIX COOOINEHWM, JOKJIATOB ¥ aKTHBHOCTh MPU OOCYKICHHUH
BOIIPOCOB CEMHUHAPA.

ATtTecTtanus o0yvaromuxcs 1no Kypcy «bubdnuoreunsie pOHIBD MPOBOAUTCS
B (popMe MUCLMEHHOM KOHTPOJBbHON paboThI (TECTa) U YCTHOTO K3aMEHa.

6.1. Cucmema oyeHueaHus

[lopsimox BeICTaBieHUs OOLIEH OLEHKU TPH MPOBEACHUH PYyOEHKHOTO
KOHTPOJIA B (pOpMe YCTHOTO HK3aMEHa.

OO111as1 OlLI€HKa 32 OTBET BBICTABIISAETCS:

«OMAuYHO» — OTBET HAa TEOPETHUYECKUH BONPOC M JONOJHUTEIbHBIC
BOIIPOCHI IPENOJABATENS 3aCIyKUBAKOT OLICHKU «OTIUYHOY;

«XOPOUoN:

a) OTBET Ha TEOPETHUYECKUH BOIMPOC W HEMOJIHBIA WJIM HETOYHBI OTBET HA
JOTOJHUTENBHBIE BOITPOCHI IPEMOJABATENS 3aCIyKUBAIOT OLIEHKU «XOPOILIOY;

0) onHa W3 TpPEICTaBICHHBIX B OWJIETe MO3UIUN 3aCIyKHBAeT OLEHKU
«OTJIIMYHO», BTOPasi — OLEHKHU «XOPOIIO»;

B) OJHA M3 NPEICTABICHHBIX B OWJIETE MO3UIMI 3aCiIy’KUBAaET OLEHKU
«OTJIIMYHO», BTOPAs — OLEHKH «yIOBIECTBOPUTEIILHOY.

«y00671€MEOPUMETILHON

a) OTBET HA TEOPETHUYECKUH BONPOC M JOMNOJHUTEIbHBIE BOMPOCHI
IPENOIABATENS 3aCIy>KHUBAIOT OLEHKH «YyJIOBJIETBOPUTEILHOY;

0) onHa W3 MPEICTaBICHHBIX B OWJIETE MO3UIUN 3aCIyKHBAeT OLEHKU
«XOpOUIO», BTOPast — OLIEHKH «YAOBJIETBOPUTEIBHOY.

«HEYO061eMmEOPUMENbHON:
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a) OTBET Ha TEOPETHUYECKUUA BOMNPOC U JIOMOJHUTEIbHBIE BOMPOCHI
npenojaBaresis He COOTBETCTBYIOT HEOOX0IMMOMY 00bEMY 3HAHUM;

0) oaHa M3 TPEJCTABICHHBIX B OWJIETe MO3WIIMM 3aciyKHMBaeT OLICHKU
«YIOBJIETBOPUTEIBLHO», BTOPAs — OLICHKU «HEYAOBJICTBOPUTEIHHOY.

6.3. Ouenounvie cpeocmea (mamepuanvy) O0n1 MEKYULE20 KOHMPONA
ycnesaemocmu,  NPOMEMCYMOYHOU  ammecmauyuu  00yyarouwuxca  no
oucyuniune

TecT 1Jis NpoBeAeHU MPOMEKYTOUYHOM aTTECTAUM

1. 3nayenue OubJAMOTEYHOTrO GOHAA B TOM, YTO OH:
a) MO3BOJISIET YUTATENIO YIOBIETBOPSITH MOTPEOHOCTH B YTEHUHU
0) siBNsieTCSl OCHOBOM, (yHITaMEHTOM JIF0001 OMOITHOTEKH
C) MO3BOJISIET OMOIMOTEKaM OOMEHUBATHCS 1yOJIETHBIMU JOKYMEHTAMHU

2. bubuanoreunbiii Gona odecnednBaeT BUABI JOCTYNIA K JOKYMEHTAM:
a) HEMOCPEACTBEHHBIN (PU3NYECKUI
0) IUCTaHITMOHHBIN
¢) oubnuorpaduueckuit

3. bubauoreynbiid GpoHT BJUSAET HA OUOJIHOTEKY B LEJIOM, T.K.:
a) 6marogaps poHay OUOIMOTEKA OOpPETAET BO3MOKHOCTh PEAIN30BLIBATh
CBOM COITMATbHBIE (PYHKIIMH
0) conepxanue u Ghopma coaepkamuxcs B GoHAE TOKYMEHTOB ONPEILISICT
TN OMOJINOTEKH
C) IEMOHCTPHUPYET NHGOPMAIIMOHHBIE TOTPEOHOCTH MOIh30BaTEIICH

4. OcHOBHBIE 3J1eMeHTOM OM0IHMOTEeYHOr0 (poHIa SABJIAETCH:
a) TOKYMEHT
0) coOpaHus COYMHEHHI KJIACCUKOB JTUTEPATyPhl
C) CIIPaBOYHUKHU U CIIOBAPH

5. IOKyMeHT — 3T0:
a) MaTepUaILHOE MOATBEPIKICHNE COLMATBHBIX OTHOIIECHUH
0) yaocToBepeHHEe TUIHOCTH
C) MaTepHaIbHBII HOCUTENH C 3a)UKCUPOBAHHON Ha HEM COIMATIHLHO
3HaYMMOU nH(popMaluen

6. bubéauoreuynsiii PoH ITO:
a) COBOKYITHOCTh JIOKYMEHTOB, TPUHA/IJICKAIIAs JAHHOW OMOINOTEKe
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0) Mpon3BOIbHAS KOJUICKITUS BHOBb W3/IaHHBIX M CTAPUHHBIX KHUT U
aJb00MOB

C) YIopsI0YEHHAs! COBOKYITHOCTh 0()(PITaifHOBBIX M OHJIANHOBBIX
JIOKYMEHTOB, COOTBETCTBYIOIIAsS 3a/1adyaM 1 TPpodrirro OMOIMOTEKH

7. CBoiicTBamMu OM0OJIHOTEYHOT0 (POH/IA SABJISIIOTCS:
a) HaJCKHOCTh
0) TI0JTOBEYHOCTH
¢) UH()OPMATUBHOCTH
1) HAaIOJIHEHHOCTh
€) YIpaBiIsieMOCTb
) YUCTOTA

IpuHuunamMu pyHKUMOHUPOBAHUA OUOJIUOTEYHOT0 (DOH/IA ABJISIOTCS:
a) nu¢depeHITMPOBAHHOCTD
0) CeIEKTUBHOCTD
C) MaKCHMaJlbHasl IOJTHOTA OTPAKEHHUSI MUPOBOTO JJOKYMEHTHOTO ITOTOKA
1) TMHAMUYHOCTb
) npodurpoBaHue
) MOJICITUPOBAHHOCTD
3) CTATUYHOCTD

9. AAnpo 6mbG1MOTEYHOTO (PpOHAA — ITO:
a) 00s13aTeNIbHBIII MUHUMYM JTOKYMEHTOB IO Mpoio GpoHaa, CaMbIX
HEHHBIX JIJIS TaHHOM OMOIMOTEKH B HAYYHOM, POU3BOICTBEHHOM,
y4eOHOM, ATHYECKOM, Xy/10)KECTBEHHOM OTHOILICHUHU
0) HaOOp JTFOOUMBIX KHUT TJIaBHOT'O OMOIHOTEKApS
C) KHUTH, KOTOPBIE 110 TOM WM WHOW NPUYHMHE HE BBIIAIOTCS YUTATEIIO

10. KpurepusiMu neHHOCTH 0MOJIMOTEYHOT0 (GOoHIA SABJISIIOTCSH:
a) mosiHoTa (poH1a
0) KauecTBO 0TOOpA JOKYMEHTOB
¢) mpeoOJiajaHue HOBOM JIUTEPATYPhI
1) ONIEPAaTUBHOCTH MPEAOCTABICHUS JOKYMEHTOB YATATEIIO
€) HAJTMIUe OTPECTABPUPOBAHHBIX MAHYCKPHUIITOB
K) 3 (PeKTUBHOCTH TPYAOBBIX 3aTpaT HA BeJeHUE PoHIa

11. Ieasro ynpapjieHusi 0u0JM0TeYHBbIM GOHIAOM SIBJIACTCH:
a) obecreynTh 0aIaHc MEXAy MOCTYIJIEHUEM HOBBIX U U3bSITHEM
yCTapeBUINX JOKYMEHTOB
0) TOCTHUYB KeJATEILHOTO COCTOSTHUS OMOIMOTEeYHOTO (DOH 1A
C) YIOBJIETBOPEHUE YNTATEIBCKUX OTPEOHOCTEN

12. Ynpasjenue 0U0JIHOTEYHBIM (POHIOM BKJIIOYAET MPOLECCHI:
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a) IIaHupoBaHue 6nbdanoTeuHoro GoHaa

0) nporHo3upoBanue OUOINOTEYHOTO (HOHIA

C) yruiu3upoBaHue OuOInoTeyHoro GoHaa

1) opraHu3anus Ou0anoTedyHoro GoHaa

€) aBTOMaTU3WPOBAHUE UCTIOJIb30BaHMs OMOIMOTeuHOTO (POH 1A
k) yueT OubamoreyHoro ¢hoHaa

3) obecnbuIMBanue OubIMOTeYHOTO (POH 1A

1) KOHTPOJIb 33 COCTOSIHUEM OnOmoTedHoro ¢poHma

13. Moaeaun 0u0d1moTe4Horo ¢ponaa ObIBalOT TAKHUMM:
a) omucaTeIbHbIe
0) MaTeMaTHYECKHUE
¢) oubnuorpaduueckue
1) CTATUCTHYECKHE
€) CTPYKTYpHBIE
’K) UHBEHTapHbBIC

14. Buabl KOMILUIEKTOBAHMS ObIBAIOT CJIETYIOIIMMHU:
a) TeKyIiee
0) MOCTOSIHHOE
C) pETPOCIEKTUBHOE
1) TOTIOJTHUTEIIbHOE
€) PEKOMILJIEKTOBaHUE

15. BoiiensiloTesi cjieayonue 3Tanbl KOMIJIEKTOBAHUS S
a) MOCTAaHOBKA 3aJ]a4M 110 KOMILJICKTOBAaHUIO OMOIMOTEKH
0) puHaHCHpOBaHUE JOKYMEHTOCHA0KEHHUSI
C) aHaJU3 MOTOKA JIOKYMEHTOB; Oubanorpaduieckoe obecrnedeHme
KOMIUIEKTOBaHUS
1) U3y4eHHUe Crpoca moTpeouTeneit
€) MEpPBUYHBIN 0TOOP TOKYMEHTOB
’K) U3y4eHUEe BeO-CTpaHUI] U3/1aTEeIIbCTB
3) olpeielieHne HCTOYHUKOB, (hOPM U CITOCOOOB JIOKYMEHTOCHAOXKEHUS
1) 3aKJIFOYCHHE JOTOBOPOB C U3/1aTEIbCTBAMHU
K) 3aKa3 JOKYMEHTOB
J1) MpuéMKa HOBBIX TIOCTYIUICHUI
M) pacCTaHOBKAa KHUT B KHUTOXPAHUJIHIIE
H) BTOPUYHBIA OTOOP TOKYMEHTOB

16. HameuyeHHbIe K BKIKYEHUIO B (POHI TOKYMEHTHI JeJISIT HA TPH
rpynmbI:
a) HeoOXOUMBbIe
0) ycrapeBiue
C) )KeNnaTeNbHbIC
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1) AOPOTOCTOAIINE
€) COMHUTEJIbHBIE
) DJICKTPOHHBIE

17. Odopmiienue 6m0ANOTEYHOTO POHIA BKIKOYAET MPOLECCHI:
a) NpuEMKa HOBBIX MOCTYIICHUN
0) 3anmMch HOBBIX MOCTYIJICHU B MHBEHTAPHYIO KHUTY
¢) yu€t oubnuoreunoro ¢hoHaa
1) OubnmoteyHas 006paboTKa TOKyMEHTOB
€) MOMOJHEHHE TPAAULMOHHOT0/3JIEKTPOHHOTO KaTajiora
oubmuorpaduuecKUMH 3aMMCIMHA Ha HOBBIE KHUTH
) pa3menieHne OubamoredyHoro GpoHma
€) paccTaHoBKa OnbmuoreyHoro Gouaa
) opopMIICHHE pa3ieIuTeeh Ha TTOJTKax
3) nMpoBepka 6ubIMoTeuHOro (PoHIa U MepeIUCIIOKAIUs JOKYMEHTOB

18. I'pamoTHOE pa3MenieHne OMOJANOTEYHOTO POHIA MO3BOJISIET:
a) 00ecreYnTh XpaHEeHNEe U COXPAHHOCTh JOKYMEHTOB
0) orepaTUBHO JIOCTABJISITH JOKYMEHTHI TOTPEOUTEINIO
¢) MHTeHCU(ULIUPOBATH TPy OMOIMOTEKAPS

19. K ¢popmanbHbIM criocod0amM paccTaHOBKHM O0MOJIHOTEYHOr0 (POHAA
OTHOCHATCS:
a) andaBUTHAS
0) XpOHOJIOTHYECKas
C) IO LBETY NepervieTa
1) reorpaduueckas
€) 10 U3JIaTeIbCTBAM
k) hopmaTHas
3) B coorBeTcTBUM ¢ ISBN
1) SI3BIKOBAs

20. K ceMaHTH4YeCKHUM CIIOCO0aM PacCTAHOBKHU 0MO1M0TEeYHOT0 poHaa

OTHOCSITCSI:

a) TeMaTuJeckas

0) cucTemMaTnyecKas — B COOTBETCTBHH C TaOIHMIaMy OMOIMOTEUHO-
ounbnuorpaduueckoi Kiaccuduranum

C) clIoBapHas

1) IpeaMeTHAas

21. Xpanenue 0u0amoTe4yHoro gouaa 371o:
a) cogeprxkanue (poHaa B yCIOBUAX, IPU KOTOPBIX 00ECIEYMBACTCS €ro
paboTOCOCOOHOCTH U JI0JITOBEYHOCTh
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0) oOecneueHre 6e30MacHOCTH POHA OT HECAHKIIMOHUPOBAHHBIX JEHCTBHIMA
qUTaTesIeH U epcoHaa
C) ynopsiioueHHoe pacupeaeieHue GoHaa MKy oTaeaMu OUOINOTEKH

22. Jleno3urapueM sABJIsAeTCSE OMOJIMOTEKA, KOTOPasi:
a) moJIy4aeT 00s3aTeNIbHbIM SK3EMIUISIP JOKYMEHTOB 10 YCTAaHOBJIEHHOMY
npoduito U odecrneyrBaeT NOTHOTY (POPMUPOBAHUS U TIOCTOSHHOE
XpaHeHue poHa B COOTBETCTBHUH C JaHHBIM MpoduiIeM
0) TOJBKO XPaHUT JOKYMEHTHI M HE BBIJIAET UX MOTPEOUTEISIM
C) CIYXXUT OOMEHHBIM (DOHIOM JIJIsi CETH OUOIMOTEK

23. CoxpanHocTh 0M0JIMOTEYHOr0 POHAA BKJIKOYACT CIeAYIOIIHe
pesKMMBbI 0€30MaCHOCTH:
a) TEXHUYECKUM
0) TeMrepaTypHO-BJIaKHOCTHBIN
C) UHCEKTHIIUTHBIN
1) CBETOBOM
€) DKOJIOTUYECKU I
) (PMHAHCOBBII
3) COLIMATbHBIN

24. KoncepBanusi J0OKyMEeHTOB BKJIKYaeT MPOLECcChI:
a) cOOJI0IEHNE COOTBETCTBYIOIIMX PEKUMOB XPaHEHHUSI
0) coOroAeHre MUKPOKIMMATUYECKOTO pexnuma
C) cTabmIM3amms
1) cOOJI0/IEHNE POTUBOIIOKAPHBIX MEP
€) pecTtaBparus

25. DkerpemasibHOe (POHIOBEIEHNE U3YYAeT:
a) SKCTpEMaJIbHbIE CIIOCOOBI HCIOJIb30BaHMs OMOIMOTeuHOTro PoHIa
0) BCe acneKThl OUOINOTEYHOM NESITEILHOCTH, CBA3aHHBIC C BO3MOYXHBIMHU
aBapusIMH U KatacTpohamu
C) HeCaHKIIMOHUPOBAHHOW MMOBECHHE MOJIb30BATEIICH U MepcoHaa

26. O01mee (poHIOBEIEHHE U3YUAET:
a) 3HAUUMOCTb OMOIMOTEYHOTO (POHIA JJIsl TOCTAHOBKH BCEil pabOTHI
onbmuoTexn
0) Mmecto 6ubamoreunoro ¢ouaa B cucteme «bubnmoreka», ero Muccuto,
byHKIIAA, 331291
C) mpotecchl PyHKIIMOHUPOBAHUS, YITPABICHUS, OPOPMIICHUS U COXPAHCHUS
oubsmoreuHoro Gpoxaa
1) UICTOPHIO OMOIMOTEK C APEBHEUIIINX BPEMEH JI0 HAIIUX JHEH
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27. Uctopudecku c)opMHUPOBAJIOCH TPH KOHIENINHA OMOIHMOTEYHOT O
¢onna:
a) KHUTOXPAHMJIAIIHAS KOHIICTIIIHS
0) oToXkAeCTBIeHUE OUOINOTEKH B 1IeJI0M U €€ GhoHIa
C) OXpaHHUTEIIbHASI KOHIICTIITUS
1) KOHLICTIIUS HATu4us sipa OuoimoTeunoro Gpouaa

28. Teopuro «SAapa 0udIMOTEYHOr0 (POHAA» BIEPBbIE MPEIJI0KIII:
a) I0.H. CronsspoB
0) H.A. PyGakun

¢) O.I1. KopuryHos

29. MoHorpaguio «IBOJIOIHA 0TE4ECTBEHHOT0 (DOHI0BEICHU
NMOATOTOBWIN aABTOPBI:
a) FO.H. Cronspos, H.H. Kymnapenko, A.A. ColsaHuK
0) }0.H. Kopmrynos, B.A. ®okees, 10.B. ['puropres
¢) M.IO. Hemeper, B.1. Tepemmun, K.H. [IepyHon

30. CoBpeMenHbIe npoo6IeMbl GOHIOBEAeHUNA HAN0O0I€e AKTUBHO
pa3padaTbiBaert:
a) I'.JI. JleBun
0) H.K. JlenukoBa
¢) I0.H. Cronsipos

IIpumepHbIe BONPOCHI K IK3aMeHy 10 Kypcy «bubaunoreunsiii Gonmg»

1. bubnuoreunsiii QoHx kak mnpeaMer wusydeHus. Llenu, 3amaum u
CTpYKTypa Kypca. MexmnpeaMeTHble CBSI3M Kypca C JIpyTUMHU
JTUCIUTUTMHAMU

2. bubnuoreunslii QoHa: TOHATHE, pa3paboTKa Teopun (HOPMUPOBAHUS
O6ubmmoTeuHoro (hoHIOB.

3. JloKkyMeHT KaK OCHOBHOI dbonm000pa3zyromuit AIIEMEHT.

Knaccudukanus 1okyMmeHTOB Mo (popme U COePIKaHUTO.
DNIeKTPOHHBIA IOKYMEHT B OMOIMOTEUHOM (POHIE.
bubmmoreunsii GoH Kak cucTema.

OyHkIMK 6ubIMoTeuHoro Goxmaa.

CRoiicTBa ¥ MPUHIUIIEI (OPMHUPOBAHUS OUOIHOTEYHOTO (HOHA.
CrtpykrypupoBaHue OuOIMOTEeYHOT0 POHIA.

. Konnernmmus momHOTH OMOMMOTEYHOTO (OHTA.

SO PN LA

0.fnpo Oubmuoteunoro ¢ouna. McTtopus, coBpeMEHHOE COCTOSHUE
TEOPHUU U MPAKTUKH.
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11.Pa3pabotka Teopun GopmupoBanus OubmuoreyHoro ¢GoHaa B TpyHax
OUOJIMOTEKOBEIOB.

12.bubnroredynsiii GOHIT B CUCTEME TOKYMEHTHBIX PECYPCOB.

13.®opmupoBanne 6nOIMOTEYHOrO (HOHAA KAaK TEXHOJIOTUIECKUHN UK.

14.MonenupoBanue 0nbinoTeunoro Ggouaa. OCHOBHBIE TUITBI MOJETICH.

15. TemaTuko-TUMIONOTHIECKAsT MOACIb OnOmoTedHoro gouma. MeTtoauka
€€ CO3JIaHusl.

16.KomrmuiekToBanue 0uOIMoTeuHbIX (POHIOB KaK IBYCTOPOHHUMN MPOIIECC.
[TepBuuHbIif 1 BTOpUUHBINA 0TOOP. Kputepun oréopa.

17.YAicTouHUKH ¥ CIOCOOBI KOMILIEKTOBAaHUSI OMOIMOTEYHBIX (POH/IOB.

18.udopmanmonHo-oubanorpadguieckoe odecrneueHue KOMILJIEKTOBaHUS
oubmmoTeunoro (GoHma.

19.Cuctema 00s13aTEIBHOTO IK3EMILISIPA: UCTOPUS €€ Pa3BUTHS, 3HAUCHHE
B 00€ecIe4eHnH MOJTHOTHI (POHIOB OMOIHOTEK.

20.Yyet Oubmuoteunoro ¢poHaa: 3HaueHue, BUAbI U Hopmbl. TpedboBanus k
yUeTy.

21.CymmapHsIif yueT 6ubirotTedHoro GgoHaa, ero 3HaueHue U (OpPMBbI.

22 NanuBuayaidpbHBIA ydeT OuOmmMoTedHoro (QoHa, €ro 3HAYeHUE W
bopMBI.

23.IIpoBepka OubIMOTEYHOTO POHMA.

24.Pa3zmemenue 6ubimoTedHoro PoHa: 3a1auu, TpeOOBaHMUS, CITIOCOOBI.

25.CoaeprkaTeNnbHbIe paCCTAaHOBKH OMOIMOTEYHOTO POHA.

26.DopmanibHBIE pacCTaHOBKHM OMOIMOTEYHOTO (DOH/IA.

27 IloHsiTHE XpaHEHUS U COXPAHHOCTH OMOJIMOTEYHOTO POHA.

28.Opranm3anusi  XpaHeHHs ~ OMOMMOTEYHBIX  (GOHIOB.  DaKTOPHI
COXPaHHOCTH.

29.CouunanbHblii (PaKTOp COXPaAaHHOCTH OUOIMOTEYHOTO HOHIA.

30.Yopasnenue 6MOAMOTEYHBIM (POHIOM: 3HAUYCHUE, CTPYKTYpa, PyHKINH.

31.MeHemxMEHT  Kak  COBpEMEHHas UJICOJIOTUST  YIPaBJICHUS
OMOIMOTEUHBIM (POHIOM.

32.IIporHo3upoBaHue ¥ MIaHUPOBAHUE PA3BUTHS OMOIMOTEYHOTO (POHA.

33.UndopmaniionHoe  oOecrieueHue  yrpaBiieHHs — (OpMHUpOBaHUEM
o6ubroTevHoro Goxma.

34 Metoas! n3yueHus 6ubimoreqHoro GoHma.

35.@opmupoBanre (GHOHAOB OMOIMOTEK-ACTO3UTAPHEB U  OMOIMOTEK-
pEno3UTapUEB.

36.ABToMaru3zanus ¢popmupoBaHus oudnaroreynoro gonma. CoBpeMeHHOE
COCTOSTHUE U TIEPCIICKTHBBI PA3BUTHSI.

30



7.

YYEBHO-METOUYECKOE n NHOPOPMAIIMOHHOE

OBECIIEYEHME JUCIUITJINHbI

7.1. Cnucox numepamypsl u UCHOYHUKOB

Ocnognasn:
CromsipoB FO.H. bubnmoreunsiit gona: yueoHuk/FO.H. Cronspos. — CaHkT-

[TerepOypr: I[Ipodeccus,2015. — 384c. — (YueOHuK aiist GakaaaBpoB)
Hononnumenvnan:

1. KnumoBa, H. A. buGnauoreuynsiii GoHI — OCHOBa AeATEIbHOCTH OMOIUOTEKH /
H. A. KnumoBa — Tekct : HenmocpeactBeHHbl // bubnuoreunoe aemno. — 2019. —
Neo 4(334). — C. 10 — 13. https://elibrary.ru/item.asp?id=37230928

2. Kyznenona, T.f. ®yHkiyoHaneHass Mojeiab OUOIMOTEKH LUQPPOBOM AMOXH /

T.A. Ky3nenosa. — Tekct : HenocpenctBeHHsii / budmuorpadpusa. — 2019. — Neo
5(424). — C. 3 — 13. https://www.elibrary.ru/contents.asp?id=41354292

3.

Macnosckass H.C. CnpaBouno-Oubnuorpapudeckue gouast PI'b: uctopus
dopmupoBanuss u opranmzanmuu / H.C. Macnosckas. — Tekct
HerocpeacTBeHHbIN // bubnuorpadus. — 2020. — Ne 6 (431). — C. 30 — 33. —

https://elibrary.ru/item.asp?1d=44358378

4.

Mopesa, O. H. Ilogxoapl k u3ydeHuro kauectBa ouonuoreunoro gouaa / O.
H. MopeBa. — Tekct : HemocpencTBeHHbIN // HaydHble W TeXHUYECKUE
oubmmoreku. — 2020, - N 5. - C. 33 - 52, -
https://elibrary.ru/download/elibrary 43097131 17576119.pdf.

. PemernuxoBa O.B. CereBbie 6ubmnorpaduueckne pecypcbl OMOINOTEK Kak

gacTh oOmer uHbopmanmonHon cpeasl / O.B. PemernukoBa. — TekcT :
HernocpeAcTBeHHbIN // bubmuorpadus. — 2020. — Ne2 (427). — C. 3 - 16.

https://elibrary.ru/item.asp?1d=43063117

6.

Cronsipos, F0.H. IludpoBoii, aHaIOrOBBIN, 3IEKTPOHHBIN, BHPTYaTbHBII:
kak mnpaBwibHO? / FO.H. CromsapoB — TekcT : HemocpeaCTBEHHBIN //
Hayunbie u texnmueckue Oubmmorexku. — 2021. — Ne3. — C. 133-140.
https://doi.org/10.33186/1027-3689-2021-3-133-140

CronsspoB  FO.H. DBomronuss 6ubnmoreunoro Qoumosenaenus / HO.H.
CromsipoB, H.H. Kymnapenko, A.A. Consnuk; noa. pea. FO.H. Cronsaposa.
— Mocksa: U3a-Bo AP, 2007. — 688 c.

. Cyknacan, D. P. bubnuoreuno-6ubnuorpadpuueckas KiacCUPHUKAIUSL

(BBK): coBpemennoe cocrosiaue u mepcrektuBbl / O. P. Cykuacsa //
Hayunbie u texnuueckue Oumbmmoreku. — 2020. — Ne 1. — C. 60-75. —
https://elibrary.ru/download/elibrary 41879236 _21778390.pdf
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7.2. Ilepeuensv pecypcoé unghopmayuonno-meneKOMMYHUKAUUOHHOU cemu
«HUnmepnemy.

Hoctyn B ObC:
e OO0 «2neKTpOHHOE U3/IaTEIbCTBO FOPAWT».
e OO0 «M3marenncTtBO JIaHbY.
e 00O «Komnanus A [lu Ap Meaunay.
00O «llenTpanbhbiii kosiekTop oubamorexk «bBUBKOM».

[ToMUMO pEKOMEHJIOBAaHHBIX OCHOBHOW M JOMOJHUTEIBHOW JUTEPATYPHI,
MHTEPHET-PECYpPCOB, B TPOIECCE CAMOCTOATENbHON pabdOThl CTYJEHTHI MOTYT
MOJIb30BAThCS AKTYyaJIbHBIMU MYOJIMKAlUSIMU B OTEUECTBEHHBIX U 3apyOeikHBIX
PO MIIBHBIX TEPUOANYECCKUX HM3AAHUSIX, & TaKXKe Pa3JaTOUYHBIMU MaTepHAIaMH,
npeiaraeMbIMU IEJAroroM.

8. METOJUYECKHUE YKA3AHMS o OCBOEHMIO
JUCHUILIAHBI

8.1. ITnanwt cemunapckux/ npaKmuyecKkux 3aHAmuil

Cemmunap 1. ®opmupoBaHue oTe4ecTBeHHOro0 GonaoBeaeHus (4 yaca)
Bonpocwt onsa 0b6cyscoenus
1. IlepBrie TeopeTHUECKHE TMpEACTaBiICHUS O OubnuoTeuHoM (QoHae B
paMKax KOHIIETIINH «ONOInoTEKa — 3T0 HOHI»
KoHuenuus rucuepnpiBaroeil moJHOThHI (POH]IAa U €€ IBOJIIOLUS
Teopus kawxkHOTO siApa H.A. Pybakuna
bubmmodunsckoe nBrxeHue B Hayane XX B.

VRN

. Uneonoruzanus 6ubnuoreunoro GouaoseneHus B 1920-1930-¢ rr.

Jlumepamypa:
Cromsapos FO.H. Dpomrorust 6ubnmoreynoro Qougosenenuss / FO.H.

CronmspoB, H.H. Kymnapenko, A.A. Consnuk; mnox. pen. FHO.H.
Cronsposa. — Mocksa: U3n-so DANP, 2007. — C. 154-258.

Cemmunap 2. Coserckoe ¢ponnoseaenue B 1940-1960-e rr. (2 yaca)
Bonpocwi 0ns 06¢cyarcoenus

1. Teopust NOTHOTHI OMOIMOTEUHOTO POHIA

2. CucreMa KHUTOCHA0KEHHS COBETCKUX OMOIMOTEK
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3. Pa3zButne cuctembl 0043aTENIBHOTO 3K3EMIUISIpa Kak (PAKTOP MOJHOTHI

KOMIUJIEKTOBAaHUS OMOINOTEK

4. Pazpa0oTKa KOHIIETIIINN «OTKPHITOTO JTOCTYTIa

Jlumepamypa:
Cronspos F0.H. DBomtonus 6ubanoreunoro ponmoseneHus / FO.H.
Cromspos, H.H. Kymnapenko, A.A. Consnuk; nox. pen. FO.H. Cronsiposa.
— Mocksa: U3n-so DAUP, 2007. — C. 260-293.

Cemunap 3. Pazpaborka mnpobGsem ¢opmupoBaHus OMOJIMOTEYHOTO

donaa coBerckum 6mdaHOTeKOBeAeHHEM B 1970-1980-¢ 1. (4 yaca)
Bonpocuwl ons 06cyacoenus

1.Bxnan FO.B. I'puropseBa B oredecTBeHHOE (POHIOBEACHUE

2.Teopus moaHOTHI (OH/IA HAIIMOHATBHBIX OMOINOTEK

3.Pa3paboTtka nousTHitHOTO annapara (OHIOBEACHHUS

4 Unes popmupoBanus EquHoro o0iiecoro3Horo 0ubimoTevyHoro Gpoxaa

5.MopepHu3aiusi TEOpUU KHIKHOTO s/Ipa

6.KonnuecTBeHHbIE METO/IbI ONITUMM3ALUK OMOINOTEYHOTO (POoHIa

Jlumepamypa:
1.Cromnspos FO.H. DBomtouns 6ubnuoreunoro pounaosenenus / FO.H.
Cromspos, H.H. Kymnapenko, A.A. Consnuk; nox. pen. FO.H. Cronsiposa.
— Mocksa: U3n-so DAUP, 2007. — C. 294-338.
2.Macnosckas H.C. CnpaBouno-6ubnuorpaduueckue ¢ponnst PI'b: ncropus
dbopmupoBanus u opranuzaiuu / H.C. MacnoBckas. — Tekcr :
HerocpeacTBeHHbIN // bubnuorpadus. —2020. — Ne 6 (431). — C. 30 — 33. —
https://elibrary.ru/item.asp?1d=44358378
3. Knumoga, H. A. bubimoreunsiii GoHI — OCHOBA JAESATEILHOCTH

oubmuotexu / H. A. Knumoa — TekcT : HemmocpeacTBeHHBIN //
bu6mmoreunoe neno. —2019. — Ne 4(334). — C. 10 — 13.
https://elibrary.ru/item.asp?id=37230928

Cemunap 4. CoBpemMeHHasi poccuiickasi Teopusi (GopMHPOBAHMS
OuobmoTeyHoro ponaa (4 yaca)

Bonpocwi 0ns 06¢cyarcoenus

1.Konmnenmus pacnpeneneHsoro Gpoxnaa

2.91eKTPOHHBIN JOKYMEHT: OIPEICIICHNUE TTOHSATHUS, XapaKTEPHBIE YePTHI
3.DNeKTPOHHBII TOKyMEHT B OMOIMOTEeYHOM (POHAE

4.3neKTpOHHbBIE KaTaJIOTy Kak Oubnuorpadudeckas Mojienb poHa
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5.KopnopartuBHsie OuOIMOTEUHbIE CUCTEMBI: 0COOCHHOCTH

(YHKIMOHUPOBAHUS, IEPCIIEKTUBbI

6. PazpaboTka 3akOHOB (PyHKIIMOHMPOBAHUS OMOIMOTEUHOTO (hoHAA
Jlumepamypa:

1.CronspoB FO.H. DOBomouust 6ubnmoreunoro ¢ougosenenus / FO.H.

CronsapoB, H.H. Kymnapenko, A.A. Consnuk; mnox. pen. HO.H.

Cronsposa. — Mocksa: U3n-so DANP, 2007. — C. 294-338.

2. Cromspo, I.H. IludpoBoii, aHAIOTOBBIN, SIEKTPOHHBIMH,

BUpTyalnbHbIN: kak mnpaBuibHo? / HO.H. Cromspor — Tekct

HerocpeACTBeHHbIN // Hayunble u TexHuueckue Oubnamorexku. — 2021. —

Ne3. — C. 133-140. https://doi.org/10.33186/1027-3689-2021-3-133-140

3. Ky3uenosa, T.f. ®yHkiuoHanbHas Mojeidb OHOIMOTEKH HUPPOBOIA

snoxu / T.A. Kysnenosa. — Tekct : HemocpeacTBeHHsbli // bubnuorpadusi.
- 2019. — Ne 5 (424). — C. 3 — 13.
https://www.elibrary.ru/contents.asp?id=41354292

IIpakTHyeckas padora 1. Kanaccupukanus JOKYMEHTOB
OuobauoTeyHoro pouaa (4 yac)
3aaHue ¥ Mocie0BaTeIbHOCTD €r0 BBIMOTHEHHUS:

Otobpate goma unum B Oubmmoreke (Ha Kadeape) 5 HOKYMEHTOB,
pa3IMyaroUXcs MeXAy co00i MO 3HAYUTEIbHOMY KOJHYECTBY IPU3HAKOB
(KHUTH, Ta3eThl, O KypHaJbl, aibOOMbI, aTiacel, (oTorpaduu, Cranmsl,
IPaMIUIACTUHKH, ONTUYECKUE JUCKUA, MUKPODHUILHU U T.1.);

2) KaXK/IbIl JOKYMEHT OIKCATh HA OTJAEIbHON KapTOUKE WIIM OTIAEIbHOM JIUCTE
B cooTBeTcTBHU ¢ 'OCToM;

3) POAHATM3UPOBATH KAXAbIA TOKYMEHT 10 12 npu3HakaMm, 0003HaYEHHBIM B
Onok-(aceTax, MHAEKC Ka)XJOro MpU3HAKA U €ro Ha3BaHUE BIHCHIBAIOTCS Ha
KapTOUKy WU JUCT (cM. oOpasen);

4) caaTh paboTy MPETNOIaBaTEeIO.

Eciu B kakoMm-nmubo (Qacere HeT TMpU3HAKA, COOTBETCTBYIOIIETO
aHAIM3UPYEMOMY JIOKYMEHTY, TO CJEAyeT NpPOCTaBUTh HOMEp (acera U psom
cAenarb Mmpodepk JuOO MONMpoOOBaTh CAMOCTOSITENIBHO COCTaBUTh MPHU3HAK U
TakuM 00pa3oM JIOMOJIHUTH CYIIECTBYIONIYIO Kiaccudukaiuio. B stom ciydae
HOBOMY MPU3HAKY MPUCBAUBAETCS CAMOCTOSITENIbHBIN MNP, MOCIETHUN B JAHHOM
dacere. Hanmpumep, ecnu acer 3akanumBaeTcsi mmdpom 2.6, TO HOBOMY JaeTcs
Homep 2.7. Jlns 3anonmuenust gacera Ne 12 crnemyer B3ath pyopukarop ['PHTU,
bbK wm VYK u mno HuUM onpeaenauTbs OTpaciib 3HAHUS, 3aluCcaB
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COOTBETCTBYIOIIMU MU(p U Ha3BaHUE pyOpHKU. B 3TOM ciydyae B BBINOJHEHHON
pabote dacet OyAeT BHITIISACTh CICAYIOMKNM 00pa3oMm:
HaumenoBanue pyopuku — kiiaccuduKanmoHHbIN mudp — Homep ¢acera.

[Tpumep:
u3narenabckoe aeno — 76.17 — 12.
Oo6pazerr:

KomMmentapuu k  3akony  Poccuiickoit
deneparuu 00
obpazoBanuu. - M.: FOpucts, 1998. - 556 c.

uznanue 1.0 BU3YaJbHbIN 7.1

Oymara 2.1 nepBUYHBIH 8.1

KHUKHOE pycckuii 9.1
n3nague 3.1

TEKCTOBOM 4.1 Poccus 10.1

HETMEepPUOINYECKH HEOTpaHUYECHHBIN
ns.1 noctyn 11.1

TUISt COIMAJIbHOE MPABO
crenuanucToB 6.5.2 -67.85-12

IIpakTuyeckass padora 2. Co3znanue OudGaMorpaguyeckoii Moaeu
OuodmoTeuHoro gponaa (6 yacon)

3ananue:

CocTaBuTh, HUCHONB3YyS Tabnuubl bubanoTeuHo-6ubIMOrpaduuecKon
KJacCU(pUKAMU JJII MacCOBBIX OHUONMMOTEK, Monenb QoHga OUOIMOTEKH
ompeeIeHHOTo TrMa (BYy30BCKOM, (PaKyIbTeTCKOM, 00IIEeIOCTYITHOM U JIp.).

Vxazanus no evinonnenuro 3a0anusi:

Pabota nomkHa cocTosATh UX 2-X YacTel:

— THUIOJOTHYECKass XapaKTepUCTUKAa CO3/1aBaeMOi OHOIMOTEKH, HPUMEPHBIHI
KayeCTBEHHBIN U KOJMYECTBEHHBII COCTaB MOJIb30BaTENEH

— mepeyeHb pyOpuk Tabmun BBK, packpbiBaiommx mpuUMEpHBIA COCTaB
co3zaaBaemMoro (hoHaa

Jlumepamypa:

1.bubnnoreuno-oubamorpaduueckas kinaccudukaius [DIEKTPOHHBIN pecypc]. —
Pexum JOCTyma: https://kkas.kz/wp-content/uploads/2020/04/Bibliotechno-
bibliograficheskaya-klassifikatsiya.pdf
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2. Tabmumet BBK  [Onexktponnbsii  pecypc]. —  Pexum  goctyma:
http://bbk.rsl.ru/external/bbk?block=ETALON

IIpakTuyeckasi padora 3. Hanmosinenue 0udamorpadguyeckoii Mmoaeu
oudaunoreuynoro ¢pouaa / Coznanme sigpa omdanoreunoro gponaa (8 yacon)

3ananue:
Hcmonb3yss CO3MaHHYIO TIPU BBIMOJHEHUW 3afaHusi Ne2 TPUMEpPHYI0 MOJEIb
OMOMMOTEeKH, OCYIIECTBUTHh CO3JaHUE sapa OMOIMOTEYHOro (OHIA HTaHHOU
OMOMMOTeKM © TEKyllee KOMILJIESKTOBAHHE HOBOW JIMTEpaTypod (Co31aTh
oubimorpaduueckue cnucku, Bkmwoyaromme 40-60  Oubnamorpaduueckux
3anuceit). HMcmonb3oBaTh TpaaulMOHHBIE OuOIMOTrpaduyeckue yKaszaTeld,
uMmeronuecs B O6ubnuoreke MI'MIK u mHdopmanuio, pa3sMmelieHHy0 Ha cailTax
BEIYIINUX U3IaTEIHCTB

Jlumepamypa:
1. Cronspo FO.H. bubnuoreunsiii gonn: yueOnuk/FO.H. Cronspos. — CaHKT-
[MetepOypr: IIpodeccus,2015. — C. 191 —212.

2. MzparensctBo IlpocBemienne [DaeKTpoHHBIM pecypc]. — Pexum nocrymna:
https://catalog.prosv.ru/category

3. MzparensctB0O OKCMO [OnektpoHHbli pecypc]. — Pexum gocrtyna:
https://eksmo.ru/

4. WMzpatenbctBo A3Oyka [OnektpoHHBIM pecypc]. — Pexum gocryma:
https://azbooka.ru/

5. WsparenbctBo Ilpodeccuss [Dnextponnbii pecypc]. — Pexwum pocrtyna:

https://professija.ru/

IIpakTuueckass padora 4 TexHoJIOrHA CO3JaHUSI TeMATHUKO-
THIOJIOTHYeCKOM Moaeau 0ndanoreunoro ¢pouaa (TTM b®) (8 yacos)
3aoanue u nocnedosamenbHOCMb €20 8bINOTHEHUSL:

«Tematuko-tunonornueckuid wiaH komruiekroBanus» (TTIIK), kak Bujg
TTM B® npenycmarpuBaet pa3Butue (poHIa Ha OMpeneTCHHbIN MePUO] BPEMEHU
¥ COCTOWT, KaK TMpaBWio, W3 Tpex paszaenoB. [lepBeiii pasnen — MOsSICHUTEIbHAS
3amucKa, TJi€ TPUBOAUTCA macnopT (oHaa, oOIMe CcBeJeHUs O OubInoTeKe,
cocTaBe TMoOJib30BaTeNield, OcOOeHHOCTSIX (opmupoBaHus QoHIA, S3BIKOBOM
cocTaBe. Bropoii pazaen orpaxkaeT napameTpbl MOJIETUPYEMOro (poHIa: TEMATUKY,
BUJIbI U THUIBI JIOKYMEHTOB, 3K3E€MIUIIPHOCTh. [[s1 ero cocTaBieHUs CTYIEHT
ucnonezyer pyopuxkatop ['PHTU wnmmu tabmuust BBK. B tpersem paznene
«IIpunoxxkenusr» MOryT OBITh JdaHBl CIHCKH TEPUOJAMYECKUX  HM3JaHUH,
BBITTUCHIBAEMBIX OMOIMOTEKOM, ¥ MHAS HH(POPMAIIHSL.
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TTIIK cocraBnsiercs B anekTpoHHOM BHjie B popmare WORD.

J171s1 BBIMOJTHEHUS 33JIJaHUs CTYAICHT MOJTYyYaeT:
«bubNIMOTEYHYI0 CUTyaIMIO», B KOTOPOH MpeACTaBiIeHa XapaKTEpUCTHKA
OMOJIMOTEeKH, KOHTUHTEHT TO0JIb30BaTeNe, mpouiabr OMOIUOTEKH, CChLIKA
Ha cailT OMbIuoTeku yist 0oJiee yriryOJIEHHOTO €€ N3YUCeHHUS,;
[Tpu BeIOOpE OubGIMOTEUHOM cutyaruu 1, 2, 4 yacte TTIIK cocraBnsercs Ha
CUCTEMY.
Tabmuns knaccuduxanuu BBK u I'ocymnapcTBenHslil pyOpukaTop Hay4HO-
texHuueckoit uapopmanuu (I'PHTU) http://www.gsnti-norms.ru;
OnexktponHyo ¢hopmy TTIIK (npunoxkeHue K 3aHATHIO 7)

CopeprkaHue 1 OCJIeI0BATEIbHOCTD BHIMOJHEHUS 3aJaHUS:
Bri6pate amst paboTbl 0HY «OMONIMOTEUHYIO CUTYAIHIO», KPOME OMUCAHHUS
KOHKPETHON OMOJIMOTEKH, CIeyeT BCIOMHUTD OOIIME YePThl JAaHHOTO THUIMA
U BUaa OWOMMOTEK, OOpaTUTh BHMMAaHHWE HA COCTaB TOJb30BaTENEH
OubAMoTEKH, X HH(POPMALIMOHHBIE TOTPEOHOCTH.
[TonyuuTh OMOTHUTEILHYIO MH(POPMAIMIO K BBIOpaHHON «OMOIMOTEYHOMN
CUTYyaIluW» Ha caiiTe OMOINOTEKH.
Hanucars noscautenbHyto 3anucky k TTIIK. B noscHutensHON 3ammcke
JaTh XapaKTEPUCTUKY SKOHOMHUYECKOTO M KYJIbTYPHOrO MpO(uUis peruoHa
WIM OTpaciid, KOTOpYI OOCIyXHBaeT OuONIHOTeKa, XapaKTePUCTHUKY
KOHTHHI'€HTA Mojb30BaTeneil. Ha ocHoBe qaHHOTrO aHanm3a:

e (OO0o0CHOBaTh JPOOHOCTH TEMATHUECKOH CTPYKTYpPHl OMOIMOTEYHOTO

dbonaa (TemMaTuuecKuil pazpes)

e OmnpenenuTs THITHI JOKYMEHTOB

e OrmnpenenuTs CpeaHNE 3HAUCHUS IK3EMIUIIPHOCTH

e JlaTh BUAOBBIE, A3BIKOBBIE H XPOHOJIOTUYECKUE TPaHUIIbI (HOH/IA
Pazpabotate TemaTmdeckyro CTpYKTypy ¢onma. BreiOpare oguH U3
OTpACIEBbIX OTJENOB, TaK KaK Ha 3aHATHSIX cocTapisierca He moiHas TTM
b®d, a ToBKO €€ YacThb.
Buectn B Tabnuiy BMecTe C UWHAEKCaMH BbIOpAHHBIE B JIOTMYECKOU
MOCJIEI0BATEIHLHOCTH TEMBI.
Pacronoxxuts ~ BbIOpaHHBIE ~ T€Mbl ~ CTPOrO MO  BO3PAcCTaHUIO
KJIACCU(PUKALMOHHBIX UHEKCOB.
Pa3paboTtaTe THIOJIOTHYECKYIO CTPYKTYpPY doHIa
e OrmnpeaenuTs THI JOKYMEHTOB JIJISl KaXKI0H TeMbI
e OmnpenenuTb 3K3EMIUIIPHOCTh, HCXOAS U3  CTPYKTYypbl  (oHza

OMOIMOTEKH, aKTYaJIbHOCTH TEMBbI, KOJMUECTBA MOJIb30BaTENEH, B LIEJIOM

3a/1a4 ¥ QyHKIIMN, BEITIOJHIEMBIX OMOIHOTEKOM.
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1.1.1enkuyTs o kuonke [Touck B Google

1.2.Boittu  Ha caiitr ['CHTHU http://www.gsnti-norms.ru u BbIOpATH
COOTBETCTBYIOIINE KJacCU(UKAIMOHHBIE HMHJIEKCHI [ 0CynapCTBEHHOTO
pyoOpukaropa HaydHO-TexHUUYeckor nHbopmanuu 1 TTITK

1.3.BHecTu naHHBIE B COOTBETCTBYIOIIYIO stueiky Tabmuinsl Excel. Co3nats
Ta0IHITy

1.4. ®parment npumepa tadbnuupl - yactu TTIIK 6ubnmuoreunoro ¢ponna.

bubauoreynas curyanus 1
[lentpanbHas oubimoTeka HbC ropoja Opna
http://www.cbsorel.ru/index.htm .

MyHHIIMITATEHOE  YUPEXKACHHE KyJIbTyphl — lleHTpanu3oBaHHAS
oubnuoteunas cucrema ropozaa Opia - sBisieTcss HHOOPMAITMOHHBIM U KYJIbTYPHO-
MIPOCBETUTEIILHBIM yupexacHueM. lleHTpanu3zoBannas OuOIMOTEUHAs CHUCTEMa
ropojaa Opna Obina co3mnana B 1975 rony.

B ee cocraB Bxomar LlenTtpanmpHas ropojckas Oumbnmoreka mm. A.C.
[Tymkuna (KonudecTBo noJib3oBarenei — 10,0 TeiC., 00beM OMOIMOTEUHOTO
donga — 60,0 TeIC. 3K3eMIUIIPOB), lleHTpanbHas nerckas Oubauoreka um. M.A.
KprutoBa (kommuecTBo mosib3oBareneit - 7,0 Teic., 00beM Oubnamoreynoro ¢Gonma -
75,0 TBIC.  3K3EMIUIIpPOB  JOKyMEHTOB) © 16  Oubamorek-unuanos,
PaCIoJIOKEHHBIX HA TEPPUTOPUHN YETHIPEX aIMUHUCTPATUBHBIX PAHOHOB TOPOJIA:

o JKene3nooopooichulii - 4 oubnuomexu,

o CesepHnuiii - 3 bubUOMEKU,
e Cosemckuii - 4 bubauomexu,
e 3asoockoii - 76ubauomex

B ToM umcine: Pummman Nel mm. TypreneBa — onHa M3 CTapeHIInX
oubmuotex [IbC ropoma Opina, yupexxnena B 1893 r.; konmuecTBO MoOJb30BaTeNeH
— 8,0 ThIC., 00BeM OubMHMOoTEUHOTO hoHMa — 126,0 THIC. IK3EMILISIPOB JOKYMEHTOB

MYK "HOBC r. Opaa" - 3To0:

e KHUMCHBIU (hOHO - bonee 800 mouicsay dK3eMNIAPO8

e (poHO nepuoouneckux uzoaruti - okono 300 naumenosanuti

e ()OHO peoKux KHue

e ayOuUoBU3YANbHbIE, MYIbMUMEOULIHbIE MAMEPUATb

e CHPABOYHO-NOUCKOBYLUL annapam, 6KIUAIWUL CUCMeMy Kamano2o8 u
Kapmomex,  Mmom yucie u d1eKmpOoHHbIX

e DJleKMPOHHbIE 6A3bl OAHHBIX

e Oubnuomeynvie pabomuuxu - 101 uenosex
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OcHoBHbI€ TpynIbl noiabs3oBateneit (ycinosHo) : UTP — 110, sakoHoMucCThI
— 45, Bpauu, mencectpbl — 40, negaroru (cpeasss mkoina) — 80, crpoutenu- 150,
arpoHombl — 80, moneBoabl — 210, xuBoTHOBOABI — 100, Mexanuzatopsl — 350,
pabouue -800

bubanoreynas curyanus 2

LentpanpHas oubnuorexka MUKITY «llenTpanuzoBannas OubnuoTedHas
cucreMa IlymknHaCcKOro MYHUIUIIAIBHOTO panona MockoBckon
oOnactuy».http://pushkinolib.ru/

B enunyro OubnuoreuHyro ceTb paiioHa Bouwid lleHTpanbHas
oubsmoreka, LlenTpanbHas aerckas OuOnuoreka, 20 TOpoACKUX OuMOIMOTEK U 9
cenbckux. O0beMHeHe OUOIMOTEK MO3BOIMIIO CO3/1aTh KPYyIHOE OMOIMOTEUHOE
YUPEXKJEHHUE C EIWHBIM KHWXKHBIM (DOHAOM CBBIIE 746 ThIC. 3K3. U Oosee
COBEpULICHHBIM  CIPAaBOYHBIM  ammapatoM. bubmmoreku ILlenTpannzoBaHHON
OMOIMOTEYHON CHUCTEMBbI IpeIaraloT CBOOOJHBIN JOCTYN K KHIOKHBIM (DOHIIaM,
NEPUOIMYECKAM  H3JAHUSM, OKa3bIBAIOT  WH(OPMAITMOHHO-CIIPABOYHBIE,
KOMITBIOTEPHBIE ~ yCIyru. Marepuanbl, KOTOpble OTCYTCTBYIOT B (oHAAX
OMOJIMOTEK, JOCTYIIHBI YUTaTeIsIM uepe3 Mexouonnoreunblii aboneMeHT (MBA),
KonuuectBo noaws3opateneit — [1b- 140,0 Toic.)

OcHOBHbIE Tpynnbl MOJb30BaTeaed (YCIOBHO) (% ot obmero
konumuectBa mnonb3oBareneit [[b): UTP — 70%, cayxamme — 15%, myseliHbie
paboTHUKHU — 5%, SKOHOMHCTHI — 5%.

buoauoreunas curyanus 3

['ocynapctBeHHOe  HaydyHoe yupexjaeHue lLleHTpanpHas  HaydHas
CEIbCKOXO0351CTBEHHAS ounbmmoreka Poccuiickon aKaJgeMHuu
CEJIbCKOXO3SIMCTBEHHBIX HayK (Www.cnshb.ru )

KomnuectBo moinw3oBareneii — 36000, donn OmOamoreku- 3.1 MIiH.

ToKyMeHTOB. OcyIiecTBiIsieT OMOIMOTEYHOE W CIPABOYHO-OMOIMOTpaduueckoe
oOcmy>)knBaHUE TIOJB30BaTEIeH arpapHoro cektopa Poccuiickoit denepanuu.
KOHTHHIEHT noJib30BaTeNIe: Hay4yHbIE COTPYIHHMKM W acnupadtel (29,9% ot
obmiero uwucia Tmonb3oBateneit), cryaeHTel (53,7% ot oOmero uwucna
MOJIb30BATENEH); CHEUUATUCThl CO CPEAHHM CIELHAIBHBIM | BBICIIINM
o0Opa3zoBaHueM (15,2% OT oO1ero yucia M0JIb30BaTENEH ),
cenbxo3TroBaponpousBoautenu (1,2% ot o611ero uncna nojb3oBarenei).

['HY HHCXb Poccenbxo3akaieMuu OCYIIECTBISET CBOIO ESITEIbHOCTh
B IIEJIAX YIOBIETBOPEHUs OUOIMOTEUHBIX, CHPAaBOYHO-OMONMHMOrpaduyecKux u
UHPOPMAIIMOHHBIX ~ 3alPOCOB MOTpeOuTeNel Mo BaXHEWIIUM mpodieMam
0o0cIy’KMBaHUsI HAYKU U IPOU3BOJICTBA arpoONpPOMBIIIIIEHHOTO KOMILJIEKCA.
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Hns  BemmonHenus dtod 3agaun  [[THCXDB co3pmaer llenTpanbHblii
OTpacieBOl CIpaBOYHO-MHPOPMAIIMOHHBIN (OHM, BKIIOYAIOIIUNA OTEUYECTBEHHbBIE
u 3apyoexnsie gokymeHThl. [[HCXB BuIUT CBOIO OCHOBHYIO 3ajayy B
MOCTOSIHHOM COBEPILIEHCTBOBAHUM METO0B M (pOpM MHPOPMUPOBAHUS arpapHOu
HayKu, 00pa30BaHMs ¥ MPOU3BOJICTBA B YaCTH YAOBICTBOPEHUS HHPOPMAITMOHHBIX
MOTPEOHOCTEN YYCHBIX M CICIMAIUCTOB OTPACIH. BBITOTHEHHIO 3TOW OCHOBHOM
3alayl  JOJDKEH CIOCOOCTBOBAaTh  HEMPEPHIBHBIA  IMOTOK  KOMIUIEKTYEMBIX
JOKYMEHTOB, oOpasyrommx ¢ona Oubnuoteku. [lpu dopmupoBanuu ¢donna
TJIABHBIM SIBJISIETCS. BOINPOC YINPABJIEHUS KOMIUIEKTOBAHHMEM KakK IPOLECCOM
MOCTOSIHHOTO MOMOJIHEHUSI U OOHOBJIEHUS POHIA.

IIpakTHyeckoe 3aJaHue 5 NudopmanuonHo-oubdanorpapuyeckas
00ecne4eHHOCTh KOMILJIEKTOBaHUSA O0n0anoTednoro ¢ponaa (4 yaca)
3ananue: [lepBuuHblii 0TOOP TOKYMEHTOB B OMOIMOTEYHBIN (OHT
dopma mpencTaBieHUs UTOTOB JaOOPATOPHON pabOThl — Mpe3eHTALUs
WH(POPMAITMOHHOMW CUCTEMBI B TOMOIIL KoMILIeKTaTopy B popmatre WORD/PPT
Oransbl BIIIOJHEHUS
I aran: M3ydyeHne HaBUraToOpoB KOMIUIEKTATOPA
1. IlpoBectn OubGIMOTrpaduyecKoe pa3biCKaHUE HABUTATOPOB B TTOMOIIb
KOMIUIEKTaTopy OubmuoreyHoro ¢gonga B cetu WHTepHET (C MCMOIB30BaHHUEM
Ar000K  MOMCKOBOM cucTteMbl): HamuonanbHOH WHMDOPMALIMOHHONW CHCTEMBI
«Kaurn B namnuue u neuyatu», GlobalBooksinPrint — undopmanusa o xkHurax B
Haguuuun U nedatru, Ulrich’sPeriodicalDirectory, WorldCatSelection , Enunbiii
oTpaciyieBoit ToBapHsiii peectp (EOTP), kommiekroBanue.ru, u ap.
2. Jlatb  XapaKTepUCTHUKy IpoekTa (Karajora, Ipaic-JucTa)
OIPEENIEHHOT0 U3/1aTeNNbCTBA 110 CIEAYIOIIEH CXEME:
2.1. bubnuorpaduueckoe onvcanue 06a3bl JAHHBIX (CUCTEMBI), LIEIH €€ CO3TaHMUA.
2.2. Cuctemaruzanus UH(GOpMALIMK B TOMOIIH KOMILIEKTATOPY.
2.3. XapakrtepucTuka nosen 6udamnorpaduueckoit 3amuc.
2.4. Kparkasg XxapakTepuCTHKa PEKOMEHAYEMBIX (OpMaTOB Ipaiic-
JUCTOB
2.5. Kparkas xapakTepuCTHUKa BBIXOJIHBIX (POpM IpU (GOPMUPOBAHUU
3aKasza
3. [loAroToBUTH MPE3EHTALMIO OJHOTO U3 HalEeHHBIX B ceTu MHTepHeT
HABUTATOPOB B MOMOIIbL KoMmIuiekTatopy B popmatre WORD unu PowerPoint.
[I-o0i1 aTan OTOOpP JOKYMEHTOB B OMOIMOTEUHBIN POHT
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1. CdhopmupoBarh TEpeUYeHb JOKYMEHTOB, KOTOPBHIE COOTBETCTBYIOT
oubimorpaduueckoit Mmoaenu (GoHaa, 3agayaM OHUOIMOTEKH M MOTPEOHOCTIM €e
I10JIb30BATEIIEH.

8.2. Memoouueckue pexkomenoauuu K CAMOCHOAMENbHOU padome
CmyoeHmos

CamocrositenpHas pabora mo muctuiuinHe «bubmmoreunsie (QOHIBI
SBJIIETCSl Ba)KHEWIEH YacThbio 00pa3oBaTENbHOIO Mpolecca, AUAAKTUYECKUM
CPEICTBOM PAa3BUTHUA TOTOBHOCTH OyIymuX OakalaBpoB K MpodecCHuOHaTbHOU
NEeSATEIbHOCTH,  CPEICTBOM  MPUOOpPETEHUsT  HABBIKOB U KOMIIETEHIIHH,
cootBercTByrommx ®I'OC BO.

Bce Buzbl caMoCTOSITENTEHON pabOTHI OnpenesieHbl yueOHOM mporpaMMoi
JTUCITUTIINHBI, COTJIACHO TPYAOEMKOCTH, COOTBETCTBYIOIICH YyI4eOHOMY TIIaHy.

[TporpamMmMoii moAroTOBKHM OaKkanaBpOB MPEAYCMOTPEHBIL:

— camocrostensHas pabora crygeHtoB (CPC) mno jaucuuriiuHe
«bubnuoreynsie (POHIBDY OpraHU3yeTCs IMpernojaBaTesieM, O00ecneunBarOIUM
JUCLUIUIMHY B ayIUTOPHOE BPEMS,

— CPC BemonnsieTcss 6€3 HEMOCPEACTBEHHOTO Y4YacTHUsl TPEroaBaTers,
HO 110 €T0 33/IaHUIO0 B CIIEIUAIILHO OTBEIEHHOE BpeMsl (BHEAYJUTOPHOE).

BaxkHbIM 3JIEMEHTOM CaMOCTOSITEIBHOW pPa0OTHl SIBIISIETCS Pa3BUTHE
HABBIKOB CAMOKOHTPOJII OCBOCHHUS KOMIICTCHIIMM, KOTOPBHIMU OOyYaroutuics
JIOJKEH BIAJETh.

eab 1 321a4un OPraHU3alMU CAMOCTOSITEIbHON PadoThI
Llenpio caMOCTOSITENbHON pabOThl CTYJAEHTOB SIBJSIETCS OBJIAJICHUE
3HAHUSAMH, MPO(YECCHOHANBHBIMA YMEHHSMU W HABBIKAMH JIESATEIILHOCTH TIO
npoQMIt0  TMOATOTOBKH,  OIBITOM  HCCIENOBATEIbCKOW  JESTEIBHOCTH.
CamocTosiTenbHast pabota CTYZCHTOB CHOCOOCTBYET Pa3BUTHIO
CaMOCTOSITEJIbHOCTH, OTBETCTBEHHOCTH U OPTraHU30BAaHHOCTH, TBOPYECKOTO
HO/JX0/1a K PELICHUIO MTPOobieM yueOHOTro U MPo(hecCHOHANBHOTO YPOBHSL.
3agayamMu caMoOCTOSITeJIbLHOM PadoThI CTY/ICHTOB SIBJISIFOTCA:
® CHCTeMaTH3alus U 3aKPeIICHUE MOJIyYeHHBIX TeOPETHUECKUX 3HAHUN
U TIPAKTUYECKUX YMEHHUU CTYICHTOB,
yrIIyOJieHHE U PACHIMPEHUE TEOPETUICCKUX 3HAHUIA;
dbopMHupoBaHME YMEHHMI HCIIOJIb30BaTh HOPMATHUBHYIO, IPaBOBYIO,
CIPaBOYHYIO JJOKYMEHTALIMIO U CIICUANIBHYIO JTUTEPATYPY;
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® pa3BUTHEC TO3HABATEIBHBIX CIOCOOHOCTEW M aKTHBHOCTH CTYJICHTOB:
TBOPYECKOW MHULIMATUBBI, CAMOCTOSITEIIbHOCTHA, OTBETCTBEHHOCTU U
OPraHU30BaHHOCTH;

® (GOpMHPOBAHHE CAMOCTOSITEIPHOCTA MBIIIUICHHSI, CIIOCOOHOCTEH K
CaMOPa3BUTHIO, CAMOCOBEPIIEHCTBOBAHUIO U CAMOPEAIIN3ALINN;

CamocToATeIbHAA padora CTYJIEHTOB 1o JTUCHUILINHE
«budanoreuynbie POHIABI»

CamocrosiTenbHas paboTa y 00ydyaromuxcs MpeanosaraeT 3aKkperieHue
TEOPETUYECKOTO MaTepHalia, MPAKTUYECKUX HABBIKOB U COJEPIKUT CIEAYIOLINE
BU/JIBI pabOT:

— MOATOTOBKY K CEMHUHAPCKUM 3aHATHSIM;

— BBITIOJIHEHHE 3aJJaHUI 110 CAMOCTOSITEIbHON padoTe, BKIoUYasi padoTy ¢
KOHCIEKTAMM JIEKIIMW U JINTEPATYPOU MO TUCLMUIUIMHE;

— MOJITOTOBKY K KOHTPOJIBHOU paboTe U SK3aMEHY.

Obsazamenvhas _camocmosamenvhas padboma o0ecTeurBaeT MOATOTOBKY

CTyA€HTAa K TEKYIIMM AayIWTOPHBIM 3aHATHAM. Pe3ynbrarel 3TOW NHOATOTOBKH
IIPOSIBIIAFOTCS B AKTUBHOCTH CTYACHTA HA ayIUTOPHBIX 3aHATHUIX U KaYECTBEHHOM
YpOBHE MPEACTAaBICHHBIX B paMKaxX CEMHUHApOB COOOIIEHU U JOKiIanoB. basisbl,
MOJly4YE€HHBIE CTYJEHTOM MO pe3yJabTaTaM ayAUTOPHOH paloThl, (OPMUPYIOT
PEUTHHTOBYIO OLICHKY TEKYIIEH YCIIEBAEMOCTHU CTYAECHTA MO JUCIUILIINHE.
Konmponupyemas  camocmoamenvuas paboma  HampaBlieHa  Ha
yrayOJieHre U 3aKperieHue 3HaHUW CTYJE€HTa, Pa3BUTHE aHATUTHYECKUX HABBIKOB

no npobiieMaTUKe JAUCUUIUIMHBI  (BBIMIOJHEHUE  WHIUBUAYaIU3UPOBAHHBIX
NPAKTUYECKUX 3aJ]aHHi, MOJATOTOBKA 3CCE).

[lonBeneHue WTOTOB M KOHTPOJb 3@ pPE3yJIbTaTOM Takux (opM
CaMOCTOSITENIbHOM pabOThl OCYILECTBISETCS BO BpEeMsS KOHTAaKTHBIX 4YacoB C
npenoaaBaresneM. baiabl, MogydyeHHbIE IO 3TUM BHUAAM pPabOThl, (POPMUPYIOT
OLICHKY I10 KOHTPOJINPYEMOH CaMOCTOSITEIbHOM pabdoTe W y4YWUTBHIBAKOTCS MpPU
UTOTOBOM aTTECTALUU IO JUCLUIINHE.

TecHast B3auMMOCBSI3b  pa3HbIX BHUJOB CaMOCTOSITENIBHON  pabOThI
npenycMmarpuBaer auddepeHnmanuio U 3QPEKTUBHOCTH  pe3ynbTaToB €€
BBITIOJTHEHHSI ¥ 3aBHCHUT OT OpraHU3alliy, COJIEPKaHus, JOTUKA 00pa30BaTeIbLHOTO
npoluecca (MEXIPEAMETHBIX CBA3€H, IEPCIEKTUBHBIX 3HAHUM U . ):

— ayJIuTOpHAas caMOCTOATENIbHas padoTa MO AMCLUIUIMHE BBINOJHSETC Ha
yU€OHBIX 3aHATUSX, [10]] HEMIOCPEICTBEHHBIM PYKOBOJCTBOM MPENO1aBaATES
Y 10 €r0 3aJ]aHUIO;

42



— BHCAYJUTOpPHAsA CaMOCTOATCIIbHAsA pa60Ta BBIIIOJIHACTCA CTYACHTOM 110
3aJaHUIO0 IIPEIoaaBaTeiisid, HO 0e3 ero HEMMOCPCACTBCHHOI'O y4aCTHA.
AVI[I/ITODHaH CaMOCTOATCIbHAA pa60Ta - yqe6Ha;1 cuTyanus, IIpu

KOTOPOW CTYIACHT BBIHYXKICH HEIOCPEJACTBEHHO M aKTUBHO JCHCTBOBATb.
OcHoBHas 3a/1aua

mpernojaBarenis — OOy4eHHE CTyACHTa CIoco0aM CcamMOCTOSTEIbLHOM
paboThI C MaTepHalioM, TTOMCKY HY)KHOTO MaTepuaia, YMEHHUIO TiepepadaThiBaTh U
UHTEPIIPETHPOBATH €TO0.

BreayautopHasi camocTosiTenbHas paboTa cTyaeHToB (0e3 ydactus

IpernoaaBaTelisi) — 3TO YCBOCHHE COJEp)KaHhs 00pa3oBaHUS W (HOPMHUPOBAHHE
po(heCcCHOHANBPHBIX KOMIIETEHIIMH BO BHEAyJAUTOPHOE BpEMs IO TeMaM WA
pazzenaM TeM, ompeAenEHHbIM paboyeil mporpaMmMoil yd4eOHOM AUCUUIIIMHBL TS
CaMOCTOSITEJIbHOTO U3y4YEHUSI.

- (opMHpoBaHHE M YCBOCHHME COJACpKaHMA KOHCIIEKTa JIeKIMH Ha 0a3e
PEKOMEH/IOBAaHHOW  TMemaroroM  y4eOHOW  JMTepaTypbl,  BKIOYas
nH(popMaliMoHHbIE 00pa3oBaTeIbHBIE PECYPCHI (JICKTPOHHBIE YUEOHUKH,
AJIIEKTPOHHBIE OMOJIMOTEKH U Ap.);

— BBINIOJIHCHUE WHANBUIYAIN3UPOBAHHBIX WM TPYNIOBBIX MPAKTHYCCKUX
3aJIaHUM;

- TMOATOTOBKA K CEMHHAPCKHUM 3aHATHAM, UX odopmieHue B GopMe mokIana
I COOOIIEHNUS.

9. IEPEYEHb HH®OPMAIMOHHBIX TEXHOJIOI WM.

[Ipu ocymecTBaeHurn 00pa3oBaTEIbHOIO Ipolecca MO JUCLUIUIMHE
UCIIOJNIB3YIOTCS ClIeAyolre HH(OPMaLMOHHBIE 00pa30BaTeNbHbIE TEXHOIOTHH:

- ayAMOBU3yaJlbHOE€  MpPEJCTaBlIeHHE  OOyyarolmMMcs C  IOMOIIBIO
KOMITBIOTEPA COJEP>KAHUS OTAEIBHBIX TEM JUCLHUIUIMHBI HA JICKIUOHHBIX
3aHATUAX;

— IPEeNOCTaBJIEHUE OOYy4arolMMCs JIOCTylla K ydyeOHOMY IUIaHy, pabouei
nporpaMMe JUCHUIUIMHBI B 3JEKTPOHHON (opme, K 3JIEKTPOHHO-
OMOIMOTEYHON CUCTEME UHCTUTYTA, CoAepKalie yaeOHO-METOIUYECKIE
MaTepHuabl o JUCUUIIIINHE B AIIEKTPOHHOMN dopme,
K MH()OPMALIMOHHBIM CIPABOYHBIM CHCTEMaM, KOTOpPBIE MCIIOJIb3YETCs
IpU OCYLIECTBICHHH O00pa30BaTENIbHOIO Ipoliecca IO JAUCLHUIUIMHE,
IOCPEACTBOM 3JIEKTPOHHOM MH(POPMALMOHHO-00PAa30BaTEIbHON CpE/bl
UHCTUTYTa U3 JI00OM TOYKHM, B KOTOPOM HMeEETCs JOCTym K
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHEeTY.
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[Tpu ocyiecTBiaCHUM 00pa30BaTEIBLHOTO MPOIlecca MO JUCIUIIINHE UCTIOIB3YeTCs CIICAYIoIee
JUICH3UOHHOE MPOTpaMMHOE 00ecTieueHue:

Word, Excel, Power Point;

Adobe Photoshop;

Adobe Premiere;

Power DVD;

Media Player Classic.

10. OMMMCAHUE MATEPHAJILHO-TEXHUUYECKOW BA3bI,
HEOBXOJMMOM JJISI OCYIIECTBJEHUSI OBPA3OBATEJLHOIO
MPOLIECCA MO JUCLUITJIMHE

OcBoeHue AMCHUILUIMHBI OCYIIECTBISETCS Ha 0a3e y4eOHBIX ayquTOpUi
MI'UK, ocHalieHHBIX COBPEMEHHBIM O000pPYAOBaHUEM, MO3BOJISIOUIUM MTPOBOJIUTH
JEKIIMOHHBIE,  CEMHMHApPCKUE M  NPAKTUYECKUE  3aHATUA.  BbINosHEeHwHe
MPAKTUYECKUX 3aJlaHuid, a TakKKe CaMOCTOSITEIbHOW pabOThl CTY/ICHTOB
OCYIIECTBISIETCS HA pabo4yMx MecTaX, OCHAMICHHBIX KOMIBIOTEpaMHU U
MIPOTPAMMHBIM 00ECTICUCHUEM, MPOSKITMOHHON TEXHUKOM.

11. OBECIIEYEHHUE OBPA3OBATEJIBHOI'O ITPOLHECCA J1JIA
JIMI] C OT'PAHUYEHHbBIMHA BO3MOKHOCTAMMU 310POBbSA

B xome peanmuzanuM JOUCHMIUIMHBI  KCIOJB3YIOTCA  CIEAYIOLIUE
JOTIOTHUTEIHHBIE METOABl OOYYEHHS, TEKYIIEro KOHTPOJS YCIeBAEMOCTH W
MPOMEKYTOUYHOM  arrecTaliid  OOydalmmMXcs B 3aBUCUMOCTH  OT WX
WHIUBUTyTBHBIX OCOOCHHOCTEH:

® IS CJICTIBIX M CJIa00BUISIIINX

- JIKIUHM O(OPMIISIFOTCS B BUE AJIEKTPOHHOTO IOKYMEHTA, JOCTYITHOTO C
MTOMOII[BI0 KOMITBIOTEPA CO CHEIUATU3UPOBAHHBIM ITPOTPAMMHBIM 00ECTICUCHUEM;

- THUCHbMEHHBIE 3aJlaHUsl  BBINOJHSIOTCS HAa  KOMIIBIOTEPE  CO
CHEIUATN3UPOBAHHBIM MTPOTPAMMHBIM 00ECTICUCHUEM, WM MOTYT OBITh 3aMECHECHBI
YCTHBIM OTBETOM;

- o0ecrnieunBaeTcsl MHAMBUIYaIbHOE PABHOMEPHOE OCBEIICHUE HE MEHEe
300 mrokc;

- JJIA BBIMOJHEHHUS 3aJlaHUsl TIPU HEOOXOJUMOCTU MPEIOCTABIIACTCS
YBEJIMYUBAIOIIEEe YCTPOMCTBO; BO3MOXKHO TaK)K€ MCIOJb30BAaHUE COOCTBEHHBIX
YBEJIMYUBAIOLIUX YCTPOUCTB;

- MUChbMEHHBIE 3aTaHUs O(POPMIISIOTCS YBETUYCHHBIM MIPUPTOM;

- 9K3aMEH W 3a4ET MPOBOASTCS B YCTHOW (pOpME WITM BBITIOJHSIOTCS B
MUChbMEHHOHN (hopMe Ha KOMIIBIOTEPE.
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® JJIs TIIYXHUX U CIa0O0CTBIIIAIINX:

- Jexuuu Oo(OPMIISIOTCS B BHUAC OJICKTPOHHOTO JOKYMEHTa, JHO0
IIPEIOCTABIISCTCS 3BYKOYCHJIMBAOIIAS ammaparypa WHIUBUIYAIBHOTO
MOJIb30BAHUS;

- MHUCHbMEHHBIC 3aJ]aHMs BBIMOJHIIOTCS Ha KOMIBIOTEPE B MUCHMEHHON
dopwme;

- 3K3aMEH M 3a4€T MPOBOAATCS B MHUCbMEHHOM (OpMe Ha KOMIIBIOTEPE;
BO3MOXKHO TIPOBEZICHHE B (DOpME TECTUPOBAHUSI.

® JIJIsl JTUI] C HAPYIIEHUSIMHU OTIOPHO-IBUTATEILHOTO armapara:

- IeKIUu 0(OPMIISIIOTCST B BHJIE AJIEKTPOHHOTO TOKYMEHTA, JOCTYITHOTO C
MOMOIIBI0 KOMIIBIOTEPA CO CTIEHUATN3UPOBAHHBIM MPOTPAMMHBIM 00ECIICUEHUEM;

- TUChMEHHBbIC 3aJlaHMsl  BBIMIOJHSIOTCA HA  KOMIIBIOTEpE  CO
CHEIHAIM3UPOBAHHBIM IPOrPAMMHBIM 00€CTIEUCHHUEM;

- 9K3aMEH M 3a4€T MPOBOAATCS B YCTHOM (pOpMe WM BBIMOJIHIIOTCS B
NUChMEHHOU (hopMe Ha KOMITBIOTEPE.

[Ipy HEOOXOAMMOCTH TPETyCMAaTPUBACTCS YBEITUYCHHE BpPEMEHHU IS
MIOJITOTOBKU OTBETA.

[Ipouenypa  mpoBeneHuss  NPOMEXKYTOUYHOM  aTTecTauud  AJis
oOydJaromuxcsi ~ yCTaHaBIMBaeTCs ¢  Y4€TOM  MX  HHAWBHIYaJTbHBIX
ncuxopuznueckux  ocoOeHHocTed.  [IpomexyTouHast — aTTecTalysi  MOXKET
IPOBOJAUTHCA B HECKOJIBKO ITATOB.

[Ipy mpoBeneHMH TMPOUEAYpPHl OILICGHWBAHUS PE3YJIbTATOB OOyYEHHs
NPEeyCMAaTPUBACTCSl HCIIOJIb30BAHUE TEXHUYECKUX CPEICTB, HEOOXOIUMBIX B
CBSI3M C MHAMBHUIYAIbHBIMH OCOOEHHOCTAMHU OOYYarOIMUXCsl. DTH CPEACTBA MOTYT
OBITh TPEIOCTABIECHBl YHUBEPCUTETOM, UJIM MOTYT HMCIIOIb30BATHCSI COOCTBEHHBIE
TEXHUYECKUE CPEICTBA.

[IpoBenenne  mpolenypbl  OLIEHMBAHUA  PE3yJNbTaTOB  OOydeHUs
JIOTTYCKAETCs C UCTIOJIb30BAHUEM JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH.

Oo6ecrieunBaeTcs AOCTYIl K HH(POPMAIMOHHBIM M OUOJIHMOTpaduyecKuM
pecypcam B cetu VHTEepHeT mns  Kaxaoro oOydaromerocs B - ¢opMax,
aIalITHPOBAHHBIX K OTPAaHUYEHHUSM UX 3I0POBbS U BOCTIPUATHS HHPOPMAITUH:

® JJIs CIICTIBIX M CITAaOO0BUISTIINX

- B Ie4aTHOM (hopMe YBETMUECHHBIM MIPUPTOM;

- B (hopme 3eKTPOHHOTO TOKYMEHTA;

- B hopme ayanodaiina.

® JJIS TIYyXHUX U CIa0O0CTBIIIAIINX:
- B IeyaTHoO# dopme;
- B (hopme 3IeKTPOHHOTO TOKYMEHTA.
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® JJIs1 O0Yy4aloONINXCs ¢ HApYIIEHUSIMU OTIOPHO-IBUTaTENBHOTO anmapara:
- B IeyaTHO# dopme;
- B popMe 3IEKTPOHHOTO JOKYMEHTA;
- B hopme ayanodaiina.

YuebHple  ayauTOopuM  JJIA  BCEX  BHJIOB  KOHTAaKTHOM U
CaMOCTOSITENIbHOM pa0OThl, HaydHass OWOIMOTEKAa W WHBIC TOMEIICHHS s
oOy4eHHsl OCHAIIEHbI CHEIHATIbHBIM OOOpPYJOBaHHMEM U Y4YE€OHBIMH MECTaMU C
TEXHUYECKUMU CPEACTBAMU OOYUECHHUS:

® ISl CJIENbIX U CIa00BUISAIINX:

- YCTPOMCTBOM JIJIsl CKaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;

- nucmieem bpaiins PAC Mate 20;

- npuHTepoM bpaiinsg EmBraille ViewPlus;

® IS TIIyXHUX U CIA00CTBIMIAIITNX

- aBTOMATU3UPOBAHHBIM PA0OYMM MECTOM IS JIIOJIEH ¢ HapyIIEHUEM
cilyxa ¥ cJ1abOoCIbIIIaIUX;

- aKyCTUUYECKHUI YCUITUTENb U KOJIOHKH;

® i 00yYaroUMXcs C HAPYIICHUSIMU OTIOPHO-/IBUTATEIBHOTO ariapara:

- TIEPEBUKHBIMU, PETYIUPYEMBIMU 3proHomuyeckumu napramu CHU-
1

- KOMIIBIOTEDHOW TEXHUKOW CO CIIEHUAIBHBIM IMPOrPAMMHBIM
obecreueHreM.

CocraButenn: T.O. JIuxoBua, KaHAUAAT NMEIArOTMYECKUX HAYK, AOLIEHT
kadenpsl OudaHOTeUHO-MHPpOpMaoHHbIX Hayk MI'HK.
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